
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

It’s hard to believe that 2006 is already coming to an end, not to mention that the holiday season is so quickly 
upon us!   
 
Just as a reminder the Department for Personnel Administration is continuing its lengthy schedule of 
demonstrations for the new Kentucky Human Resource Information System (KHRIS). Many of our managers 
within the department are participating in these demos and will continue to be out of the office through 
January 2, 2007.  If you need immediate assistance within the Division of Employee Management, please 
contact my administrative assistant Stephanie Carpenter at 502/564-6464 or by email at 
StephanieL.Carpenter@ky.gov.   
 
Best wishes to you and your family for a very safe and happy holiday.  Our division looks forward to 
continuing to serve you and the employees of the Commonwealth in 2007. 
 
Thank you! 

*Back -up Documents : Effective December 11, 2006, all back-up documentation required for any personnel 
action must be received within 5 business days of entering the action.  If documents are not received, the 
action will be deleted.   
 
*Address Changes : In order for correct addresses to be reflected on the 2006 W-2s, all P1 actions for 
address changes must be entered into CICS by December 18, 2006. 
 
*Processing G53 Actions (ACE): Effective immediately, when processing a G53 (ACE) for an 
employee, you must indicate the percentage of the increase on the remarks section of the P1 form (Item 22).   
 

NOTICE: 
The system will be down between the Christmas and New Year holiday breaks.  Please do not do 
ANYTHING in the payroll system from the time we tak e the system down on Dec. 21 st to run 
supplemental until we return on January 2 nd.  Payroll staff will be rolling the POPY production system over 
to the new year and storing the 2006 information in CICSTEST.  They will be preparing the system so that 
manual pay updates will continue to be effective against the 2006 record in CICSTEST instead of in “regular” 
CICS POPY, which will be reflecting the 2007 record.  
 

-Back-up documents    -Scheduled Shutdown   -Change Report Notice 
-Address Changes    -2007 Rate Increases   -Cabinet Directory 
-ACE Actions     -Payroll Schedules (W-2 & regular)  
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2007 OPTIONAL INSURANCES:  
CURRENT  RATE INCREASES 

     
Burch   2006 Plan Year   2007 Plan Year  

Single  19.50  19.50 
Dual  34.50  34.50 
Family  49.50  49.50 
     
Fortis - Assurant      

Freedom Preferred     
Employee  30.05  30.05 
Employee + One  59.50  58.70 
Employee + Family  92.03  92.03 
     

Freedom Basic     
Employee  16.49  16.49 
Employee + One  31.01  31.01 
Employee + Family  54.30  54.30 
     
Summit moves to Heritage Secure     
Employee              9.30  9.30 
Employee + One  15.73  17.27 
Employee + Family  24.81  27.24 
     
Health Resources, Inc      

DHO 6B     
Employee  32.38  32.38 
Employee & Spouse  66.38  66.38 
Employee & Child  72.86  72.86 
Employee & Family  110.74  110.74 
     
United Concordia      

Concordia Plus (formerly DHMO)     
Employee  13.62  15.27 
2-party  28.04  31.43 
Family  40.98  45.94 
     

Concordia Flex (formerly FFS)     
Employee  32.65  36.60 
2-party  62.62  70.20 
Family  109.11  122.31 
     
These are 2007 rate changes we have received to-date.   
Additional 2007 rate changes will be posted in this newsletter, as they are 
received. 
     

*Name Change*  Adenta is now referred to as Dental Care Plus 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

* 2006 W-2 Schedule:  
 
December 18, 2006, Monday, by close of business :   

After this date, all adjustments sent to the Personnel Cabinet for keying MUST be completed in red 
ink and have 2006 written at the top to ensure they are processed against the 2006 employee 
record. 

 
December 22, 2006, Friday, by close of business :  

The last day for submitting a SAS-27 to the Personnel Cabinet to be included in 2006 wages. 
 
January 2, 2007, Tuesday, by close of business :  

Cut-off for a “Request for Refund on Payroll” to be received in Treasury.  After this date, refunds will 
have to be done from 2006 funds and adjusted on the 2006 record. 

 
January 12, 2007, Friday, 1:00 p.m.:  

Cut-off for adjustments. 
 
January 16, 2007, Tuesday :  

Target date for printing W-2s. 

Effective February 2007, monthly Change Reports generated by the Classification & Compensation Branch 
will be distributed on the 1st of each month with effective dates being the 16th of each month.   



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 

 


