COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  FINGERPRINT SPECIALIST I 

	TITLE CODE:  2481 
	GROUP:  AUXILIARY LAW ENFORCEMEMT GROUP

	SELECTION METHOD:  100% QUAL      REV. 01-08
NO. TEST QUESTIONS:  
SELECTION ID:  8884                       EXAM NO.:  
	SALARY:  (MIN-MID)  $2006.08 - $2657.70
GRADE:  10
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  FORENSIC FINGERPRINT SUPERVISOR

	PRIMARY USER AGENCY:  DEPARTMENT OF STATE POLICE

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Learns to and performs duties in fingerprint identification via entry and verification of fingerprint records in the Automated Fingerprint Identification System (AFIS); performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  High School and 54 semester hours from a college or university.

	

	EXPERIENCE:  None

	

	SUBSTITUTION CLAUSE: 

	

	EDUCATION:  None

	

	EXPERIENCE:  Work experience in fingerprint comparison or as a law enforcement officer will substitute for the required college on the basis of one year of experience for two years of college

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.)

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Learn the duties in the principles and methods of obtaining and processing fingerprints.  Under supervision performs the following duties:  receives and scans inked fingerprint exemplars into the AFIS; analyzes and confirms identity, through use of fingerprint ridge detail, which is part of the verification process generated by entries into the AFIS; determines which fingerprint images are retained as the master search set; continuously maintains the Kentucky State Police master fingerprint file by the consolidation of duplicate records; manually (ink and paper) or electronically (Live Scan) fingerprints civilian applicants and new employees.  Performs general office procedures. 

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is typically performed in an office setting.  May be exposed to hazardous chemicals and/or fluids when obtaining and/or analyzing fingerprints.  Occasional travel may be required. 

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  02/16/2005 
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


