COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  VOC REHAB COUNSELOR CERTIFIED I

	TITLE CODE:  4726
	GROUP:  VOCATIONAL REHABILITATION

	SELECTION METHOD:  100% QUAL      REV. 08-05
NO. TEST QUESTIONS:  

SELECTION ID:  8933                         EXAM NO.:  
	SALARY:  (MIN-MID)  $2937.20 - $3890.90
GRADE:  14
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  VOCATIONAL REHABILITATION BRANCH MANAGER

	PRIMARY USER AGENCIES:  OFFICE OF VOCATIONAL REHABILITATION AND OFFICE OF THE BLIND - DEPARTMENT FOR WORKFORCE INVESTMENT

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	As a Certified Rehabilitation Counselor (CRC) demonstrates proficiency in providing rehabilitation counseling and caseload management oversight for persons with disabilities seeking gainful employment.  Functions under limited supervision as a vocational rehabilitation counselor to insure consumers receive appropriate guidance in highly specialized rehabilitation areas; and performs other duties as required.    


	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  See Special Requirements

	

	EXPERIENCE:  Must have one year of professional experience in rehabilitation counseling.

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

Must hold certification as a Certified Rehabilitation Counselor (CRC) as administered by the Commission of Rehabilitation Counselor Certification.  For additional information please refer to:  www.crccertification.com


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain certification as a Certified Rehabilitation Counselor (CRC) as administered by the Commission of Rehabilitation Counselor Certification for the length of employment in this classification.
	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Interprets and applies federal and state laws, determines eligibility for vocational rehabilitation services. Develops and maintains a planned public relations program with the community. Monitors grants, resolves customer/department disputes. Administers, evaluates and interprets achievement tests, personality inventories, behavior tests, aptitude tests, and interest inventories to assist consumers in determining vocational and/or educational objectives. Conducts rehabilitation counseling and develops comprehensive individualized plans for employment including guidance and counseling, training, technical aids and devices, transportation and other necessary vocational rehabilitation services. Participates in training and orientation of new staff. Works with team of rehabilitation professionals that include doctors, psychologists, physical therapists, occupational therapists, and rehabilitation counselors and insures that consumers adequately prepared for employment. Prepares highly technical correspondence and presentations that directly influence service delivery personnel. Accountable for managing caseload budgets and situations.
	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is performed primarily in an office setting.  Occasional travel will be required to coordinate services between customers and the agency.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  08/16/2005
	DATE OF LAST REVISION:  05/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


