COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  KSD STUDENT DEVELOPMENT SUPERVISOR

	TITLE CODE:  5123
	GROUP:  ALLIED EDUCATION

	SELECTION METHOD:  100% QUAL      REV. 04-08
NO. TEST QUESTIONS:  

SELECTION ID:  9001                           EXAM NO.:  
	SALARY:  (MIN-MID)  $3230.84 - $4280.10
GRADE:  15

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  DEAN OF STUDENTS OR ASSISTANT SUPERINTENDENT

	PRIMARY USER AGENCY:  DEPARTMENT OF EDUCATION

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Plans, develops and implements student development programs for students at the Kentucky School for the Deaf; provides guidance and counseling to students on an informal basis; supervises student development staff and other assigned staff in the on-going operation of student development programs; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college and university with a master's degree in student development, education, deaf education, counseling, psychology, social work or a related field.

	

	EXPERIENCE:  Must have three years of experience working with individuals in a student development or education program. 

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

For positions at the Kentucky School for the Deaf, must have American Sign Language skills as evidenced by a Sign Communication Proficiency Interview (SCPI) rating of “Intermediate Plus” level.  Employees in this class must furnish to the Appointing Authority of the Department of Education documentation that the employee has achieved a SPCI rating of “Advanced” level within six months of appointment or entrance into this classification.


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Develops, coordinates, and supervises student development program to include curriculum design and implementation, independent living skills development, extra curricular program, including recreational, social and cultural activities, and student transportation.  Supervises students and staff in the after school program and dormitories.  Supervises student development staff in performance of their duties.  Serves as a resource person/liaison between instructional program and student development program.  Provides support to student development staff/personnel in performance of duties.  Evaluates student development personnel and program.  Maintains discipline and coordinates with instructional staff and student development staff in solving school/student development related issues.  Serves on school committees.  Coordinates and provides in-service programs for staff and weekly programs for students.  Serves as a resource for students and student development staff.  Interprets and enforces school policy.  Maintains appropriate records.  Submits paperwork as required to maintain the smooth operation of the facility, i.e., maintenance requests, supply/equipment requests, budget requests.  Maintains time and attendance records.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS; HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Incumbent typically works in a residential school performing in an office or instructional setting.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  07/01/1995
	DATE OF LAST REVISION:  02/16/2009

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


