COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  INSURANCE RISK MANAGER

	TITLE CODE:  3519
	GROUP:  INSURANCE REGULATION

	SELECTION METHOD:  100% QUAL      REV. 04-00

NO. OF TEST QUESTIONS:

SELECTION ID:  8748                             EXAM NO.
	SALARY:  (MIN-MID)  $3908.94 - $5178.72
GRADE:  17 

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  DIVISION DIRECTOR II

	PRIMARY USER AGENCY:  ENVIRONMENTAL AND PUBLIC PROTECTION CABINET - OFFICE OF INSURANCE

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Manages the functions involved in the risk management program for all Commonwealth property and liability exposures.  Through identification and analysis of risks and financing/insurance options, protects the assets and revenue of the Commonwealth’s agencies against unforeseen, fortuitous loss through a cost-effective risk management program.  May supervise the work of employees involved in the risk management process; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor’s degree in insurance, risk management, business administration or a related field.

	

	EXPERIENCE:  Must have seven years of experience in risk management in a corporate, governmental, brokerage or consulting environment.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  Graduate study in insurance, risk management or business administration will substitute for the experience on a year-for-year basis OR certification as an Associate in Risk Management (ARM) or as a Chartered Property and Casualty Underwriter (CPCU) by the Insurance Institute of America will substitute for one year of the experience.

	

	EXPERIENCE:  Experience in risk management in a corporation, governmental, brokerage or consulting environment will substitute for the college education on a year for year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Plans, implements and manages a continuous program of risk identification and analysis of loss exposures.  Plans, implements and manages a continuous program to mitigate loss potential through elimination, avoidance, reduction and transfer mechanisms.  Plans, develops and recommends levels and methods of financing fortuitous loss.  Plans, develops and manages an efficient and effective risk management administration and reporting system.  Maintains close working relationship with Department and staff and other state agency personnel as well as external service providers to assure that a continuous flow of information is available regarding new exposures, pending changes in operations or other developments which may change or increase the risk of loss.  Maintains active external professional affiliations to stay abreast of changing trends and to enhance risk management knowledge and development.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Typically works in an office environment.  May occasionally visit property sites and insurance agencies or carriers.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  04/16/2000
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


