
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
With fall suddenly approaching, I hope everyone had a chance to enjoy the summer as it seemed to go by so 
fast.  As the season changes, the Division of Employee Management staff find themselves involved in two 
important projects: KHRIS (Kentucky Human Resource Information System) and a class consolidation study 
for all classifications. As progress is made we will continue to update everyone on current progress. 
 
If you have any questions, please do not hesitate to contact me at 502/564-6464 or at 
MaryE.Harrod@ky.gov.  And as always, my branch managers are always available to assist you with area 
specific questions at: 
 
Processing & Records Branch: Carolyn Bruce- 502/564-6873x4126 
Payroll Branch: Carol Kelien- 502/564-6883x4120 
Classification & Compensation Branch: Jim Lambert- 502/573-0318 
 
 
Thank you! 

-Message from the Director   -New Policy for G55  -Sick Leave by P1 Clarification 
-Important Reminder: P1 Corrections  -Spousal Military Leave -Adverse Weather Clean-up 
-Optional Insurance Listing   -Updated Insurance Form -Payroll Schedules (Oct and Nov) 
-Cabinet Phone Directory 

*New Policy for G55 “due to new appointee salary”:  
 
Effective 10-1-06, all G55 actions must contain the new employee’s name that the salary adjustment refers to 
in the remarks section of the P1 form. 
 
*Clarification :  Sick Leave by P1 -after Family Medical Leave : 
 
A P1 for the start of sick leave after the exhaustion of FML (family medical leave) will be effective on the first 
day after  FML ends.  Although it’s effective on this day it will not  be put into the system until 30 days later.  
For example: Jane Doe’s FML ends on 8/31, her sick leave by P1 begins on 9/1, but it will not be initiated until 
9/30 (thirty days later) with the effective date of 9/1. Please feel free to contact us for any further clarification. 
 
 
***REMINDER: Before making any corrections to an employee’s appointment P1 - make sure the employee’s 
payroll record has been set-up.  
         



* Clarification - Spousal Military Leave: for Deployment : 
       This leave only applies to federal active duty missions not state active duty missions. 
 
* Adverse Weather Clean-up:   Effective 10-01-06 any time not  made up by employees for adverse weather 
will need to be deducted from their leave balances accordingly.  Please refer to DQ report for employees’ with 
these remaining balances. 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 


