COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  VETERAN’S CEMETERY SUPERINTENDENT

	TITLE CODE:  2116
	GROUP:  MILITARY AND EMERGENCY PREPAREDNESS

	SELECTION METHOD:  100% QUAL

NO. TEST QUESTIONS:  

SELECTION ID:                            EXAM NO.:  
	SALARY:  (MIN-MID)  $2427.44 - $3215.72
GRADE: 12 

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  VETERAN’S CEMETERY ASSISTANT ADMINISTRATOR

	PRIMARY USER AGENCY:  DEPARTMENT OF VETERANS' AFFAIRS

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Provides assistance to the Director of a State Veterans Cemetery in the overall management of the facility, performing those duties in the Director’s absence.  Coordinates all operational interment functions, develops short and long- term plans for renovation, upkeep, repair and maintenance of all gravesites, markers, landscaping, structures and vehicles, and performs other duties as required.
  

	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  High school graduate.

	

	EXPERIENCE:  Must have three years of experience in cemetery care taking, grounds maintenance, golf course greens keeping, landscaping, farming or other related experience. 

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  An associate’s degree in horticulture or a related area will substitute for the required experience on a year-for-year basis.

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

Must possess a valid driver’s license.


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain valid driver’s license for the length of employment in this classification.

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Oversees all interment operations, providing dignified and compassionate burial for Kentucky’s veterans and their eligible dependents to include grave selection, grave layout from blueprints, grave preparation, placement of concrete grave liner, shelter setup, burial, and installation and maintenance of headstones.  Orders, receives and inspects grave markers.  Participates in developing an overall maintenance plan and establishes standards.  Performs inspections on a regular basis to ensure that the cemetery is in compliance with all local, state, and federal regulations.  Operates heavy equipment such as backhoe, dump truck, tractor, Bobcat, pneumatic tamper, and mini excavator for grave digging.  Hauls dirt and sand, and backfills and levels graves.  Supervises moving of casket and floral arrangements to final resting place using casket mover (Toro), as well as installs and operates casket lowering-devices at gravesites.  Schedules recurring maintenance, assigns repairs, and maintains records for multi-million dollar facility and grounds programs.  Tracks recurring maintenance and repair of hundreds of thousands of dollars in equipment.  Develops action plans for minor construction projects and facility repairs; must be able to establish project timelines and determine manpower, materials, and equipment requirements.  Organizes, plans, and prioritizes work and activities for cemetery workers in everyday operations of programs and inspects work to insure quality and compliance with standards.  Trains subordinate workers, approves leave, evaluates work performance, and makes recommendations regarding personnel actions and corrective action measures.  
	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work typically involves heavy lifting, bending and stooping.  Work is performed outdoors in all types of weather.  Operates power equipment and handles pesticides.  Exposed to loud noises and sharp objects.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  12/01/2003
	DATE OF LAST REVISION:  10/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


