COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  WORKFORCE RESEARCH ANALYST IV

	TITLE CODE:  8074
	GROUP:  RESEARCH AND ANALYSIS

	SELECTION METHOD:  100% QUAL       REV. 04-08
NO. TEST QUESTIONS:  

SELECTION ID:  9005                        EXAM NO.: 
	SALARY:  (MIN-MID)  $3230.84 - $4280.10
GRADE:  15
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  ADMINISTRATIVE SECTION SUPERVISOR

	PRIMARY USER AGENCY:  DEPARTMENT FOR WORKFORCE INVESTMENT

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Oversees the work of employees and performs advanced professional analytical work in gathering, computing and analyzing labor market and workforce data in an accurate and timely manner.  Acts a lead worker on special projects; and performs other duties as required.


	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor’s degree.

	

	EXPERIENCE:  Must have four (4) years of professional experience involving the analysis of statistical data, data computation, gathering statistical information for the preparation of labor market or workforce information reports or related experience.

	

	SUBSTITUTION CLAUSE: 

	

	EDUCATION:  Graduate work in economics, accounting, statistics, mathematics, computer science, public administration or a related field will substitute for up to two years of the required experience on a year-for-year basis.

	

	EXPERIENCE:  Experience in gathering, computing and analyzing statistical data for surveys and/or labor market reports or related experience will substitute for the required education on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Performs advanced work in planning, developing and coordinating multiple activities in the collection, processing and reporting of labor market and workforce information.  Provides technical assistance to Branch Manager, Section Supervisor or other governmental officials, general public and media representatives.  Attends and participates in meetings and conferences.  Makes final edits on reports and publications.  Serves as lead worker over federal or state statistical program providing work direction and training over subordinate analysts involved in collecting, tabulating, compiling, analyzing and disseminating workforce and labor market information.  Ensures that all federal and state confidentiality rules are followed in the publication and presentation of data.  Renders technical advice to public and private agencies in compiling, interpreting, reporting and analyzing employment and economic data.  Confers with systems analysts to develop new or modify existing computer programs as needs arise.  Makes recommendations concerning new products based on customer needs.  Responsible for Web site updates and maintenance.  Computes estimates and checks accuracy for computer-generated estimates by applying estimating formulas based on survey samples.  Assists in constructing new statistical methodologies.  Writes correspondence and reports to present statistical information and to respond to inquiries from supervisor, other governmental agencies and general public.
	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is typically performed in an office setting.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  04/16/2008
	DATE OF LAST REVISION:  

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


