COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  PROGRAM INVESTIGATIVE OFFICER I

	TITLE CODE:  6272
	GROUP:  HUMAN SERVICES

	SELECTION METHOD:  100% QUAL               REV. 07-99
NO. OF TEST QUESTIONS:  

SELECTION ID:  5740                         EXAM NO.  
	SALARY:  (MIN-MID)  $2670.20 - $3554.70
GRADE:  13  

SPECIAL ENTRANCE RATE:  No 

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  HUMAN SERVICES PROGRAM SECTION SUPERVISOR

	PRIMARY USER AGENCY:  CABINET FOR HEALTH AND FAMILY SERVICES, DEPARTMENT FOR WORKFORCE INVESTMENT

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Conducts reviews and investigations to detect, document and refer for possible administrative action and/or criminal prosecution cases of fraud, abuse and other misconduct by cabinet clients, employees, providers, contractors and/or vendors; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree.

	

	EXPERIENCE:  Must have three years of investigative, administrative, business or social work/eligibility experience.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:   Graduate study in the above fields will substitute for one year of the required experience.

	

	EXPERIENCE:  Experience in one of the above fields will substitute for the required college on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Conduct investigations to detect and substantiate cases of fraud, abuse and other misconduct by cabinet clients, employees, providers, contractors and/or vendors.  Review and examine referral documents and documents obtained during the course of the investigation.  Obtain and review policies, procedures, regulations and statutes relevant to the investigations.  Obtain information and/or evidence from various databases, through forms of correspondence, including letters, telephone calls, facsimile, e-mail, interviews with complainants, witnesses and subjects, and through onsite review of documents and surveillance.  Summarize the findings of the investigation in standardized report documents or through specialized narrative reports.  Make formal recommendations as to the results of the investigation.  Maintain current knowledge of general policy, procedures, regulations and statutes in reference to one or more cabinet programs.  May testify in judicial, administrative or Personnel Board hearings as required.  Attend specialized training sessions and conferences as required.  Interact with cabinet personnel, law enforcement agencies and the general public.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Typical working conditions include normal office work as well as field work.  Travel throughout the state may be required to conduct interviews and to obtain information and evidence.  Onsite reviews of material, interviews and surveillance may be required.  Overnight travel and working irregular hours may be required.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  01/01/1986
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


