COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  MH/MR PROGRAM MANAGER

	TITLE CODE:  6245
	GROUP:  HUMAN SERVICES

	SELECTION METHOD:  100% QUAL 

NO. OF TEST QUESTIONS:

SELECTION ID:  5726                                 EXAM NO.
	SALARY:  (MIN-MID)  $3553.88 - $4707.96
GRADE:  16  

SPECIAL ENTRANCE RATE:  No 

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  HOSPITAL ADMINISTRATOR 

	PRIMARY USER AGENCY:  CABINET FOR HEALTH AND FAMILY SERVICES 

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Manages and administers all social work programs for a major mental health facility; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree.

	

	EXPERIENCE:  Must have four years of professional experience in social work in a mental health treatment setting or counseling in a mental health treatment setting.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  A master's degree in social work, sociology or psychology will substitute for one year of the required experience.

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Recommends the appointment of and assigns social work staff to treatment service areas.  Alters staffing patterns as needed.  Maintains social work services policies and programs with those of other service areas.  Interprets and implements administrative policies established by the governing authority.  Serves on facility management committees as needed.  Plans, develops and conducts continuing education programs for social work services employees.  Has administrative responsibility for facility implementation of specific laws and/or administrative regulations which involve any patient with a primary diagnosis of mental retardation.  Attends and testifies at legal hearings.  Meets with and provides consultation for community leaders, outside agencies and referral sources to plan for and organize effective treatment modalities, delivery and coordination of services. Maintains responsibility for investigating and coordinating resources of all patients who receive social security, supplemental security income, black lung, or other benefits. Applies for benefits for all referred clients and ensures finances are in order for placement outside the facility.  Acts as liaison with the Social Security Administration, maintaining responsibility for current knowledge of the law and benefit levels.  Prepares clinical and statistical reports as requested for submission to hospital staff or the department.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


This position typically requires working in an institution or facility with individuals who may have mental illness, mental retardation, developmental disabilities, etc.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  01/01/1986
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


