COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  PARKS SIGN SHOP SUPERVISOR

	TITLE CODE:  1560
	GROUP:  PARKS AND RECREATION

	SELECTION METHOD:  100% QUAL      REV. 05-98

NO. TEST QUESTIONS:  

SELECTION ID:  8285                           EXAM NO.:  
	SALARY:  (MIN-MID)  $2427.44 - $3215.72
GRADE:  12
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO: DIRECTOR

	PRIMARY USER AGENCY:  DEPARTMENT OF PARKS

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Supervises the complete operation of the Department of Parks' sign and frame shop and performs a variety of duties in the design, construction, alteration and repair of parks signs; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree in graphic arts, graphic design or a related field.

	

	EXPERIENCE:  Must have two years of experience in sign making or other skilled carpentry trades.  

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  Experience in the design, construction, installation and repair of signs or other skilled carpentry trades will substitute for the required education on a year‑for‑year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Assigns and supervises specific tasks in sign making to employees on an order-by-order basis.  Develops and implements the Parks Department sign program.  Develops and maintains blueprints of sign types, colors and locations at all state parks including size, color, location, paint type, type of construction, installation date, etc.  Selects designs, colors and manufacturing technique for signs and determines type of installation.  Travels statewide to oversee installation of signage.  Interprets blueprint and construction drawings.  Produces scaled graphic representations of new signs.  Designs and produces auxiliary projects such as banners, custom furniture/cabinets, museum exhibits and picture framing.  Responsible for all materials (wood, paint, silk screen, supplies, etc.) and tools used in the sign shop.  Maintains raw materials inventory.  Handles all purchasing, billing and inter-accounting for sign shop.  Develops cost estimates for new sign projects and discusses options with park managers and other Department of Parks management.  Prepares detailed reports for division director to include billing information, inventory records, production records and monthly status reports for the sign shop.  Responsible for the proper and environmentally safe handling of paint and other chemicals related to the signage industry.  Responsible for adherence to Occupational Safety and Health (OSHA) regulations as they relate to equipment and tools required to complete projects.  
	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is typically performed in a shop setting.  May risk injuries associated with use of tools, dyes, paints, chemicals, etc.  Exposure to noise, dirt, dust, chemicals, and temperature variances.
	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  07/16/1993
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES. REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


