	KENTUCKY STATE GOVERNMENT

PERSONNEL CABINET
	11/2011

	ANNUAL EMPLOYEE PERFORMANCE EVALUATION

	NAME:
	     
	PERSONNEL #:
	     

	JOB TITLE:
	     
	JOB ID #:
	     

	CABINET/DEPARTMENT #:
	     
	ORG ID #:
	     

	ORG TITLE:
	     

	POSITION #:
	     
	REVIEW PERIOD:
	FROM
	     
	TO
	     

	Add or Change Performance Plan:
	 FORMCHECKBOX 

	New Job Title
	Begin Date:
	     

	
	 FORMCHECKBOX 

	New Position
	Begin Date:
	     

	
	 FORMCHECKBOX 

	Other:
	     
	Begin Date:
	     

	EVALUATOR:
	     
	NEXT LINE SUPERVISOR:
	     

	PERFORMANCE PLANNING

	INSTRUCTIONS: List job duties under each category and identify the expectations to “adequately meet” the job requirements. Distribute 100 points between the four (4) categories. AT END OF YEAR, rate each duty, multiple by points assigned, place sum in last column, and total each category. Record these category totals in the Performance Evaluation Section A, of the evaluation form.

	(5) Greatly exceeds expectations.
	Performance Appraisal Levels

	(4) Exceeds expectations.
	
	

	(3) Adequately meets expectations.
	
	
	

	(2) Barely meets expectations.
	
	
	
	

	(1) Fails to meet expectations.
	
	
	
	
	

	DUTIES
	PTS
	EXPECTATIONS
	RATING
	

	Job Tasks (Minimum 50 points)

Job duties must be weighted consistently with the employee’s Position Description (PD).
	
	
	1
	2
	3
	4
	5
	TOTAL

Points X Rating = Total

	     
	  
	     
	 
	 
	 
	 
	 
	     

	     
	  
	     
	 
	 
	 
	 
	 
	     

	     
	  
	     
	 
	 
	 
	 
	 
	     

	     
	  
	     
	 
	 
	 
	 
	 
	     

	     
	  
	     
	 
	 
	 
	 
	 
	     

	     
	  
	     
	 
	 
	 
	 
	 
	     

	     
	  
	     
	 
	 
	 
	 
	 
	     

	     
	  
	     
	 
	 
	 
	 
	 
	     

	     
	  
	     
	 
	 
	 
	 
	 
	     

	Employee Will Be Assessed On The Following Job Task:

Evaluation of Employee Performance.

(Do not assign points if employee is not an evaluator)
	  
	Completes all required performance evaluation system trainings, meetings and documentation as outlined by 101 KAR 2:180.
Exercises and demonstrates fair and equitable treatment of all employees in accordance with all federal and state employment laws and related Executive Orders including the agency’s policies, guidelines and procedures.
	 
	 
	 
	 
	 
	     

	
	
	
	Category Total
	     


