COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  LOCKSMITH II

	TITLE CODE:  1174
	GROUP:   SKILLED TRADES 

	SELECTION METHOD:  100% QUAL       REV. 04-08
NO. OF TEST QUESTIONS:

SELECTION ID:  7271                            EXAM NO.
	SALARY:  (MIN-MID)  $2006.08 - $2657.70
GRADE:  10

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  LOCKSMITH ADMINISTRATOR

	PRIMARY USER AGENCY:  JUSTICE AND PUBLIC SAFETY CABINET AND COMMERCE CABINET

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Has primary responsibility for the development, installation and maintenance of the lock system at a school, institution or facility; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  High school graduate.

	

	EXPERIENCE:  Must have three years of experience in the installation and repair of locks.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  None

	

	EXPERIENCE:  Additional experience in the installation and repair of locks will substitute for the required education on  a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Develops a lock system and subsystem at a school, institution or facility.  Participates in the development of methods and procedures to be used in the installation and maintenance of the lock system.  Installs, maintains and repairs a variety of locks such as cylinder locks, lever tumbler locks and pad locks.  Combinates locks, cases and installs new locking devices using manufacturers recommendations.  Oils and adjusts door checks, changes tumbler systems and repairs specially constructed locks. Installs and repairs door closers, panic bars, door knobs and related locking hardware. Makes new keys and duplicate keys.  Sets up numbering system for the duplication of keys according to a prescribed formula from a locksmith's code book.  Maintains records of old and new core combinations, instructional materials and catalogs.  Prepares and maintains required reports, work orders and cost estimates of materials.  Installs and maintains security alarm system.  Responsible for the purchase of key blanks, locks, supplies and equipment related in combinating locks.  May coordinate employees performing locksmith functions.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work involves climbing, kneeling, bending and requires standing for approximately 50% of the time.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  09/16/1985
	DATE OF LAST REVISION:   02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES. REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


