COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  CORRECTIONS TRAINING INSTRUCTOR/COORD II

	TITLE CODE:  2478
	GROUP:  AUXILIARY LAW ENFORCEMENT

	SELECTION METHOD:  100% QUAL      REV. 12-98

NO. OF TEST QUESTIONS:  

SELECTION ID:  8060                                  EXAM NO.  
	SALARY:  (MIN-MID)  $2937.20 - $3890.90
GRADE:  14

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  ADMINISTRATIVE BRANCH MANAGER

	PRIMARY USER AGENCY:  DEPARTMENT OF CORRECTIONS

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Provides research, curriculum development and instruction in correctional security, treatment, legal issues, operations and health and safety areas.  Coordinates program planning, development and implementation; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor’s degree.

	

	EXPERIENCE:  Must have three years experience in corrections, two of which must have been in corrections training.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  Graduate study in corrections, justice administration or law will substitute for the three years of experience in corrections on a year-for-year basis.

	

	EXPERIENCE:  Experience in corrections will substitute for the required college on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Develops instructional materials, lesson plans and related curriculum support materials.  Plans, organizes, transports and utilizes materials and equipment for programs presented to designated trainees at various assigned locations throughout the state.  Instructs trainees using most current and approved training techniques.  Completes all program related documentation.  Responsible for successful completion of all required personal training to achieve and maintain acceptable levels of professional development and improvement.  Coordinates with other state government resource providers as well as external allied criminal justice professionals for program planning, development, and implementation.  Identifies, trains and coordinates the activities of adjunct training instructors.  Coordinates the use of materials, equipment, facilities and the delivery of assigned programs.  Analyzes and evaluates methods and procedures to determine efficiency and effectiveness in the achievement of assigned program goals and objectives.  Provides on‑the‑job training for new Instructor/Coordinators and develops and implements in service training opportunities for staff of the Office of Corrections Training.  Assists in the development of training schedules and recommends assignments for trainers.  Provides input into the development of the annual training plan and biennial budget document.  Performs other duties as assigned by the Director and/or Assistant Director and when requested, represents them in their absence.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Statewide travel will be required to conduct training programs.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  07/16/1990
	DATE OF LAST REVISION:  05/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


