COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  VETERAN’S CEMETERY CARETAKER II

	TITLE CODE:  2115
	GROUP:  MILITARY AND EMERGENCY PREPAREDNESS

	SELECTION METHOD:  100% QUAL

NO. TEST QUESTIONS: 

SELECTION ID:  8852                          EXAM NO.: 
	SALARY:  (MIN-MID) $2006.08 - $2657.70  
GRADE:  10
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  VETERAN’S CEMETERY SUPERINTENDENT 

	PRIMARY USER AGENCY:  DEPARTMENT OF VETERANS' AFFAIRS

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Under the supervision of the Veteran’s Cemetery Superintendent performs advanced grounds maintenance duties at a veteran’s cemetery, assists in burial operations, applies specialized trade practices and provides guidance and training to entry level caretakers; and performs other duties as required.


	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  High school graduate.

	

	EXPERIENCE:  Must have two years of experience in cemetery care taking, grounds maintenance, golf course greens keeping, landscaping, farming or other related experience. 

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  College courses or technical training in horticulture or a related field will substitute for the required experience on a year for year basis.    

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

Must possess a valid driver’s license.


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain valid driver’s license for the length of employment in this classification.

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Provides assistance with burial operations, performs facility, grounds and equipment maintenance and possesses advanced knowledge of cemetery trade practices.  Installs and operates casket-lowering devices at gravesites, aligns and sets headstones, digs and squares graves, and cleans headstones with chemical solutions and brushes. Possesses knowledge of funeral protocol and sets up and removes chairs, greens and shelters for committal services.  Operates small tractors, dump truck, Bobcat, pneumatic tamper, and casket mover (Toro).  Receives and inspects headstones, installs, aligns, and performs recurring maintenance on headstones.  Maintains the cemetery grounds by operating a hand mower, string trimmer or power mower.  Posts military service flags, places urn table and casket carriage appropriately prior to service.  Uses tools to trim walkways and flowerbeds.  Seeds lawns, rakes leaves, and keeps grounds free of other debris and trash.  Accurately mixes and applies fertilizer, herbicides and insecticides.  Plants, transplants, cultivates and waters flowers, shrubbery and trees.  Assists in pruning and trimming shrubbery and trees to shape and improve growth.  Shovels snow from walks and roadways and spreads salt on passageways.  Performs basic operator maintenance on all equipment.  Cleans administrative and maintenance areas using vacuums, buffers, common cleaners and disinfectants.  Makes minor repairs to the facility such as painting, and performing minor carpentry duties.  Trains new caretakers and acts as a mentor. 

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work typically involves heavy lifting, bending and stooping.  Work is performed outdoors in all types of weather.  Operates power equipment and handles pesticides.  Exposed to loud noises and sharp objects.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  12/01/2003
	DATE OF LAST REVISION:  10/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


