COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  CHEMISTRY LABORATORY MANAGER

	TITLE CODE:  4046
	GROUP:   HEALTH SCIENCE AND LABORATORY

	SELECTION METHOD:  100% QUAL      REV. 07-98

NO. OF TEST QUESTIONS:

SELECTION ID:  5467                          EXAM NO.
	SALARY:  (MIN-MID)  $3553.88 - $4707.96
GRADE:  16  

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  DIVISION DIRECTOR

	PRIMARY USER AGENCY:  ENVIRONMENTAL AND PUBLIC PROTECTION CABINET

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Plans, manages and supervises the activities of a centralized chemistry laboratory branch; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree in chemistry.

	

	EXPERIENCE:  Must have five years of professional chemistry experience.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  Additional education in chemistry will substitute for the experience on a year‑for‑year basis up to a maximum of two years.

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Plans and manages the activities of a centralized chemistry laboratory.  Supervises the first‑line supervisors who have responsibility for chemical analyses.  Establishes, evaluates and maintains administrative, analytical and quality assurance procedures.  Maintains all laboratory records and the inventory of equipment and supplies.  Incorporates standards required for laboratory certification.  Prepares and directs training programs.  Develops and manages the laboratory's budget.  Prepares and presents testimony as an expert witness in court cases.  Reviews and certifies laboratory results and reports.  Reviews employees' techniques for accuracy and validity.  Advises division and regional offices on sampling procedures in resolving difficult problems. Works with agency heads and officials outside of state government in utilization of the laboratory facilities, and provides consultation, services and advice to said parties. Attends scientific meetings and conferences concerning the use of laboratory methods. Prepares management reports and staffing patterns.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is performed in a laboratory setting.  Incumbent may be exposed to hazardous materials, substances or compounds when performing chemical analysis.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


