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in this issue:

-NAC/G55 Information -Adverse Weather -Payroll Schedules
-Upcoming CICS Training -Updated Optional Insurance Listing '07 -Cabinet Directory
-Payroll Vacancy -2007 Tax Codes Update

Message From the Director:

Happy 2007! | hope everyone enjoyed the holidays and the time away from work.

My goal for this year is to ensure that all agency staff receives the necessary training and knowledge to
enable them to process personnel and payroll transactions efficiently and effectively. Therefore there will be
a CICS training in February followed by Reorganization training in March. Please take advantage of these
opportunities so we can better service the employees of the Commonwealth.

As an update, the Division of Employee Management is still involved in the two important projects mentioned

in October’s newsletter. We are still undergoing the class consolidation review as well as the KHRIS
projects. We will keep you informed on our current progress.

Thank you! W%W

Processing & Records

*Processing G55 Actions (Salary Change Due to New A ppointee’s Salary) : Effective immediately, G55
actions to adjust a current employee’s salary due to a new appointee’s salary should NOT be entered until the
new employee’s P1 has cleared the system.

*CICS Training : We will be conducting CICS/Introduction to Processing Personnel Actions on Wednesday,
February 21, 2007 _in the Personnel Cabinet’s training room at 801 Teton Trail from 8:30 a.m. until 12:00
p.m. This training is required for any new personnel staff who are responsible for processing P1 actions
(hired in the last 6 months) and available to anyone wanting a ‘refresher’ on the personnel action process.
Please contact Stephanie Carpenter at StephanieL.Carpenter@ky.gov to register for this training no later
than 01/29/2007.

Payroll

ADVERSE WEATHER REMINDER:
Per 101 KAR 2:102, Section 10, 4(b) If an employee transfers or separates from employment before the leave
is made up, the leave shall be charged to annual or compensatory leave or deducted from the final paycheck.

DIVISION OF EMPLOYEE MANAGEMENT - Position Vacancy :

In the very near future we will be advertising for a Personnel Program Consultant position in the Payroll
Branch. If you are interested, please watch the Internal Mobility notifications for the advertisement. If you
have any questions, please contact Stephanie Carpenter at StephanieL.Carpenter@ky.gov or at 564-6464.

Commissioner Secretary Director
Carla Hawkins Brian J. Crall Mary Elizabeth Harrod
Department for Personnel Personnel Cabinet Division of Employee

Administration Management



OPTIONAL INS RATES

Burch 2006 Plan Year 2007 Plan Year

Single 19.50 19.50

Dual 34.50 34.50
Family 49.50 49.50
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Health Resources, Inc
DHO 6B
Employee 32.38 32.38
Employee & Spouse 66.38 66.38
Employee & Child 72.86 72.86
Employee & Family 110.74 110.74
United Concordia
Concordia Plus (formerly DHMOQ)
Employee 13.62 1527
2-party 28.04 31.43
Family 40.98 45.94
Concordia Flex (formerly FFS)
Employee 32.65 36.60
2-party 62.62 70.20
Family 109.11 122.31

These are 2007 rates we have received notification of thus far.
As we continue to get 2007 rates for other Optional Insurance
companies, we will include those in the newsletter each month.

*Name Change* Adenta is now referred to as Dental Care Plus

*PLEASE NOTE* Hi htr"‘hted _sect:j ns mdacate chamg_g smce the last
newsletter was distributed. . -




2007 Kentucky Local Withholding Tax Codes:
Please check out our website for updates to the Kentucky Local Withholding Tax Code Listing for
2007. To date only the cities of Elizabethtown and Bowling Green have made changes.
http://personnel.ky.gov/NR/rdonlyres/457E20D3-4AEF-4193-A023-81C24F101EA3/0/10p016f.pdf

Current Payroll Schedules for January and February:

Jonuctry 2007

Sunday Monday Tuesday Wednesday Thursday Friday saturday
1 DEC 16-31 | 2 DEC 16-31 3 DEC 16-31 | 4 DEC 16-31 S DEC 16-31 é
| STATE HOLIDAY W-2 Manual pay W-2 Manual pay H W-2 Manual pay only = W-2 Manual pay
NEW YEAR'S DAY only & health ins. | only & health ins. i & health ins. Update . update only. Files go
| Update | Update Key in KECC | down at 1:00 and
Key in KECC Key in KECC i contributions. I remain down.
contributions. contributions. i Last day pl can be | Key in KECC
| - approved for payroll contributions
RUN PAYROLL
7 | 8 DEC 16-31 | @ DEC 16-31 10 DEC 16-31 1 DEC 16-31 12 DEC 16-31 13
| Update/ health ins. Update/ health ins. Update/ health ins. Update — files go down No Update
Last day pl1's can at 4:00 & remain down.
be approved for ! RUN SUPP PAYROLL
supp payroll | Update after supp with PAYDAY
Last day for w2 L pl’s only. ;
manual pay
updates
14 15 DEC 16-31 16 JAN 1-15 17 JAN 1-15 18 JAN 1-15 P19 JAN 1-15 20
STATE HOLIDAY Manual pay & Manual pay & Manual pay & | Manual pay update
MARTIN LUTHER KING health ins. update health ins. update | health ins. Update | files go down at 1:00
| Last day pl1's can be and remain down.
approved for payroll. RUN PAYROLL
249 22 JAN 1-15 23 JAN 1-15 24 JAN 1-15 | 25 JAN 1-15 26 JAN 1-15 27
No Update No Update Update/ health ins. Update/ health ins. Update/ health ins.
Last day p1’s can be
approved for supp
payroll.
28 29 JAN 1-15 30 JEn " 1-1.5 31
Update — files go No Update No Update
down at 1:00 &
remain down. PAYDAY
RUN SUPP PAYROLL
Update after supp
with p1's only.
February 2007
Sunday Monday Tuesday Wednesday Thursday Friday saturday
1 JAN 16-31 2 JAN 16-31 3
Manual pay & health Manual pay & health
- ins. update ins. update
4 | 5 JAN 16-31 6 JAN 16-31 7 JAN 16-31 | 8 JAN 16-31 9 JAN 16-31 10
Manual pay & health Manual pay No Update No Update | Update/ health ins.
ins. Update. Last day update files go i
pl's can be down at 1:00 and
L approved for payroll. remain down.
RUN PAYROLL
11 12 JAN 16-31 T3 JAN 16-31 : 14 JAN 16-31 15 JAN 16-31 16 FEB 1-15 17
Update/ health ins. Update/ health ins. | Update — files go PAYDAY Manual pay & health
i Last day pl’s can . down at 1:00 & i ins. update
be approved for : remain down. Manual pay & health | ACTIVATE DUES FOR
supp payroll ! RUN SUPP PAYROLL ins. update i UTILITY #'s
| Update after supp For FEB 1-15 4003, 4008, 4020
with pl's only.
18 12 FEB 1-15 20 FEB 1-15 21 FEB 1-15 22 FEB 1-15 23 FEB 1-15 24
Manual pay & health Manual pay No Update Update/ health ins. Update/ health ins. |
i ins. Update. Last day Update. §
Ppl's can be Files go down at
i approved for payroll. 1:00 and remain
down.
; RUN PAYROLL
25 26 FEB 1-15 oA FEB 1-15 | 28 FEB 1-15

Update/ health ins.
Last day pl1’s can be
approved for supp
payroll

Update — files go
down at 1:00 &
remain down.

RUN SUPP PAYROLL
Update aftter supp
with p1's only.

No Update

| PAYDAY










