COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  INDUSTRIAL DEVELOPMENT COORDINATOR

	TITLE CODE:  8240
	GROUP:   ECONOMIC DEVELOPMENT

	SELECTION METHOD:  100% QUAL               REV. 07-98

NO. OF TEST QUESTIONS:

SELECTION ID:  7169                                  EXAM NO.
	SALARY:  (MIN-MID)  $3230.84 - $4280.10
GRADE:  15

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  ECONOMIC DEVELOPMENT DIRECTOR II 

	PRIMARY USER AGENCY:  CABINET FOR ECONOMIC DEVELOPMENT 

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Coordinates the work of professional staff and/or others and personally performs work involved in recruiting and promoting industrial or business development and/or expansion in Kentucky; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree.

	

	EXPERIENCE:  Must have four years of experience in business management, marketing, economics, banking management, industrial development, research or a related field.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:   None

	

	EXPERIENCE:  Additional experience in one of the above areas will substitute for the required college on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Coordinates work of staff and/or others outside the cabinet, i.e. local government officials, local economic development officials, utility and railroad representatives.  Plans, organizes, and coordinates specific programs which will result in economic development benefits to Kentucky. Travels within the United States to major cities to meet with business executives to discuss the economic advantages of Kentucky.  Prepares proposals regarding the corporate climate of Kentucky, giving detailed information about taxes, methods of financing, labor laws, environmental regulations, transportation, energy fuels, manpower availability, wages, labor organizations and industrial training.  Counsels and advises corporations regarding the assistance which state government can provide in determining locational needs and the Kentucky communities which can meet these needs.  Assists in preparing communities for industrial growth by advising officials of needed improvements to attract industry.  Analyzes corporate and business financial statements to determine validity of the project.  Researches and develops a thorough knowledge of the state's overall industrial resources in order to recommend appropriate sites to industries and businesses. Analyzes, evaluates and interprets business and industrial data.  Delivers speeches and participates in seminars in and out of state to promote economic development.  Acts as liaison within the independent state economic organizations, i.e. railroads, utilities, riverports, federal and local officials.  Assists in the establishment of educational programs geared to meet the needs of potential clients.  Promotes the expansion of existing industries.  Consults with existing industries and businesses on their needs and problems and assists in correcting same.  Maintains accurate and detailed records of each assigned project until the project is located or becomes inactive.  Drafts professional, technical and administrative reports on industrial research projects.  Keeps aware of federal and state legislation changes which affect economic development.  Participates in the development or revision of policies and procedures relating to economic and industrial development.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Typically works in an office setting with some routine traveling to industrial or business sites.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  01/01/1985
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


