COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  RIGHT-OF-WAY PROGRAM SPECIALIST I

	TITLE CODE:  8333
	GROUP:  PROPERTY 

	SELECTION METHOD:  100% QUAL               REV. 06-03
NO. OF TEST QUESTIONS:

SELECTION ID:  5956                            EXAM NO.
	SALARY:  (MIN-MID)  $3230.84 - $4280.10
GRADE:  15  

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  DIVISION DIRECTOR 

	PRIMARY USER AGENCY:  TRANSPORTATION CABINET

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Under direction of the Right of Way and Utilities Division Director, has regional and/or statewide administrative responsibility for one of the following functions and provides technical guidance and assistance:  acquisition project scheduling, appraisal reviews, relocation project scheduling, right of way contract administration and/or property management; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree.

	

	EXPERIENCE:  Must have four years of experience (under the laws of eminent domain) in highway rights of way appraisal, negotiation, property management and/or relocation assistance.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  None

	

	EXPERIENCE:  Under the laws of eminent domain (exercising the right of condemnation), broad experience in at least one of the following areas will substitute for the required education on a year-for-year basis: 

1. Professional duties of research for and preparation of documented appraisals (value of property, land, structures and improvements) through the Appraisal Process which are then approved for right of way acquisition;

2.  Initiating and conducting problem solving negotiations including details of appraisal and offer with owner leading to approved settlements or condemnation;

3.  Initiating and providing relocation assistance including but not limited to reimbursement of moving expenses, replacement housing computations and re-establishment expenses to displaced persons, businesses or non-profit organizations;

4.  Handling the disposal of improvements and environmental clean up on properties which may include carcinogenic or hazardous materials.

(Eminent domain is the right of government to take or to authorize the taking of private property for public use, just compensation usually being given to the owner).  

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	Must possess a valid driver’s license.


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain a valid driver’s license for the length of employment in this classification.
	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Coordinates programming for state and federal highway projects.  Requests, evaluates and maintains right of way estimates.  Requests project funds.  Evaluates plans, determines number of parcels, compares estimates and relocation plans and drafts documents for project authorization, official orders, right of way status reports and clearance letters.  Maintains records on right of way plan changes.  Conducts the final central office review and evaluation of replacement housing payment computations, mortgage interest differential computations, bids for moving personal property, moving cost payments and incidental expenses in assigned districts.  Provides technical assistance to assigned district personnel and consultants on all phases of the relocation assistance program.  Provides relocation training for assigned district personnel and consultants.  Coordinates the gathering of data for conceptual and acquisition stage relocation reports.  Evaluates and submits relocation assistance reports to the central office for project authority.  Coordinates decent, safe and sanitary inspections with other states and coordinates relocation assistance appeals activities.  Coordinates grave relocations in assigned districts.  Administers personal service contracts within the Division of Right of Way and Utilities.  Evaluates billing data for contract performances to process for payment invoices received from personal service contractors.  Responsible for assuring maintenance of files on contractors, staff review personnel, comparable sales reports and/or salvage information from district offices and prepares reports and statistics as required.  Gathers, assembles and evaluates data for financial or statistical reports for the director.  Administers property management to include the rental of property, sale and disposal of surplus property, sale and/or demolition of improvements.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is typically performed in an office setting.  Occasional travel throughout the state may be required.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  02/16/2009

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


