COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  HUM RGTS FIELD REPRESENTATIVE

	TITLE CODE:  6294
	GROUP:  HUMAN SERVICES

	SELECTION METHOD:  100% QUAL      REV. 05-05   

NO. OF TEST QUESTIONS:

SELECTION ID:  5756                          EXAM NO.
	SALARY:  (MIN-MID)  $2427.44 - $3215.72
GRADE:  12    

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  HUMAN RIGHTS RESEARCH/INFORMATION SUPERVISOR

	PRIMARY USER AGENCY:  HUMAN RIGHTS COMMISSION

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Coordinates and conducts reviews of alleged human rights violations and compliance work, human rights counseling, advisory and enforcement activities of human rights laws and regulations in accordance with KRS.344 for a satellite office in a designated region of the state; and performs other duties as required.  



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree.

	

	EXPERIENCE:  Must have two years of experience which involves the investigation, interpretation and/or enforcement of human rights legislation, research, administrative work, community organization work or social work.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION & EXPERIENCE:  A master's degree in social work or a related field will substitute for two years of the required experience.  Experience in one of the above fields will substitute for the education on a year‑for‑year basis. Graduation from an American Bar Association recognized school of law will substitute for the education and two years of the experience requirement.  Licensure to practice law in the Commonwealth of Kentucky will substitute for the education and experience requirements.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Coordinates and conducts investigations relative to individual human rights violations.  Conducts personal and telephone interviews to determine if violation has occurred.  Responds to public inquires for human rights information.  Keeps confidential records and investigative reports.  Conducts training programs and makes presentations for civic groups, public officials and the general public to explain human rights programs and laws and to answer questions concerning field operations.  Maintains working relationships with groups, organizations and agencies involved in human rights issues.  Prepares monthly report of activities and accomplishments for the public affairs section supervisor and Executive Director.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is typically performed in an office setting or in a public forum.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  05/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


