COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  OCCUPATIONAL THERAPY COORDINATOR

	TITLE CODE:  4160
	GROUP:  AUXILIARY AND MEDICAL THERAPY

	SELECTION METHOD:  100% QUAL       REV. 03-14-03

NO. TEST QUESTIONS:  

SELECTION ID:  5508                           EXAM NO.:  
	SALARY:  (MIN-MID)  $3908.94 - $5178.72
GRADE:  17

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  OCCUPATIONAL THERAPY SUPERVISOR

	PRIMARY USER AGENCIES:  CABINET FOR HEALTH AND FAMILY SERVICES AND KENTUCKY VETERANS CENTER

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Performs professional occupational therapy work and coordinates the work of support staff involved in carrying out routine treatment activities; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  See Special Requirements.

	

	EXPERIENCE:  Must have two years of experience as occupational therapist.  

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

Must be registered by the American Occupational Therapy Association within six months of appointment.  Must be licensed or license eligible by the Kentucky Occupational Therapy Board at the time of appointment.  For additional information refer to: http://bot.ky.gov/


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain registration by the American Occupational Therapy Association and license by the Kentucky Occupational Therapy Board for the length of employment in this classification.  

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Plans, organizes and implements occupational therapy treatment activities and programs which are consistent with the program philosophy of the facility.  Coordinates the work of support staff and para‑professional employees. Provides training to direct care staff involved in teaching daily living skills and activities. Conducts initial diagnostic evaluations to assess the capabilities and limitations of patients.  Plans and implements appropriate treatment and training programs.  Observes, records, and reports patient progress, technical observations and results.  Provides guidance for group and individual therapy.  Consults with medical personnel and other professionals concerning individual treatment.  Participates in consultations, staffings, and medical staffings.  Determines needs and makes recommendations for supplies and equipment.  Interprets, applies and enforces departmental rules, regulations and policies as they relate to the therapy program.  Plans and prepares curriculum and outlines for courses after conferring with proper authorities.  Prepares and maintains operational records such as patient evaluation, re‑evaluation records, treatment plans, progress

notes, billing records, discharge notes, and other operational reports and records.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work typically involves walking, standing, bending, lifting and assisting residents.  Possible exposure to infectious wastes and diseases while helping residents.  Possibility of falls or strains while assisting residents.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


