COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  FORENSIC LABORATORY MANAGER

	TITLE CODE:  4070
	GROUP:   HEALTH SCIENCE AND LABORATORY

	SELECTION METHOD:  100% QUAL       REV. 05-98

NO. OF TEST QUESTIONS:

SELECTION ID:  5476                            EXAM NO.
	SALARY:  (MIN-MID)  $4729.74 - $6265.84
GRADE:  19
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  POLICE CAPTAIN

	PRIMARY USER AGENCY:  DEPARTMENT OF STATE POLICE

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Manages staff and all laboratory operational and/or administrative functions in a forensic science laboratory; and performs other duties as required.


	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor’s degree in chemistry, forensic science, biology, microbiology, biochemistry, medical technology, engineering, mathematics or a closely related field.

	EXPERIENCE:  Must have seven years of professional laboratory experience performing work in a specialty area of forensic science.  One year of this experience must have been in a supervisory capacity in a forensic laboratory.   

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  Master’s degree in chemistry, forensic science, biology, microbiology, biochemistry, medical technology, engineering, mathematics or a closely related field will substitute for one year of experience.

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Supervises and coordinates the day to day work of the forensic laboratory system as set by internal policy or as directed by supervisors.  Ensures development of staff by establishing training expectations and conducting employee performance evaluations.  Assists with the revision of department policy manuals and training materials.  Addresses agency procedures and develops methods for solving problems.  Performs functions of laboratory operational, budget and fiscal planning.  Oversees and recommends division budget, grant purchases and the purchase of laboratory equipment and supplies.  Operates in compliance with departmental and Finance Cabinet purchasing requirements. Interviews prospective employees, confers with current employees on work-related problems, assesses training needs and makes recommendations or provides on-the-job training.  Conducts staff meetings to interpret policies and procedures and to obtain and disseminate information.  Defines and evaluates laboratory procedures, program goals, objectives, and problem areas.  Coordinates and oversees procedures to promote the standardization and increased efficiency of the laboratory system.  Supervises management information systems used in the scientific reporting and tracking of:  laboratory results and data, evidence,  inventory, purchasing, statistical reports, budgeting, and utilization of equipment and personnel.  Prepares and presents specialized reports and projects related to the laboratory.  Qualifies as “expert witness” in one or more areas of the forensic sciences.  Presents expert testimony in local, state and federal courts on a continuing basis.  Trains law enforcement personnel.  Coordinates and provides information and testimony concerning departmental forensic activities for the agency, legislative inquiries and other entities.  Develops and maintains working relationship with local, state and federal officials to coordinate laboratory activities at specific laboratory branch or statewide.  Presence may be required at crime scenes to assist with evidence gathering and processing.  
	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Incumbents in this classification will typically perform their job duties in a forensic laboratory setting. The work requires standing for long periods of time and possibly assisting in lifting dead bodies.  May have some contact with contagious diseases and/or body fluids.  Regular handling of sharp surgical instruments.  Regular exposure to noxious odors, chemicals substances and biohazardous compounds. 
	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


