COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:   AUDITOR IV

	TITLE CODE:  9160
	GROUP:  BOOKKEEPING AND ACCOUNTING

	SELECTION METHOD:  100% QUAL               REV. 04-05
NO. TEST QUESTIONS:  

SELECTION ID:  7009                           EXAM NO.:  
	SALARY:  (MIN-MID)  $3230.80 - $4280.10
GRADE:  15

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  AUDIT MANAGER

	PRIMARY USER AGENCY:  CABINET FOR HEALTH AND FAMILY SERVICES AND TRANSPORTATION CABINET

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Performs professional audit work and/or reviews the completed audit reports of professional auditors for compliance with generally accepted accounting and auditing standards and to maintain the quality of audit work OR reviews audit reports of private audit firms and provides audit skills to investigations of fraud or program abuse.  Either of these options may include supervision of staff; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree (which includes twenty semester or thirty quarter hours in accounting).  

	

	EXPERIENCE:  Must have three years of professional auditing experience.  

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  Certification as a Certified Public Accountant or as a Certified Internal Auditor will substitute for the required education.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


In addition to performing duties of Auditor I, II and III, reviews completed audits for compliance with generally-accepted accounting and auditing standards.  Insures accuracy of workpapers, adjustments, conclusions and opinion.  Provides technical assistance to audit staff as required during the performance of an audit.  Provides advice as to when to terminate and when to continue an audit.  Keeps audit manager informed as to the progress of audit assignments and the performance of staff auditors.  Maintains constant contact with management personnel of the agency or third party contractor being audited.  Provides general research of laws, regulations, accounting procedures and program policies and procedures.  Interprets and applies federal and state policies and regulations.  Attends meetings and training sessions to develop and to improve audit skills.  Keeps audit staff informed of significant auditing trends and problems.   May coordinate and provide training to auditors.  Reviews workpapers, reports, and memoranda of private audit firms to assure compliance with cabinet audit specifications.  Makes recommendations regarding the coordination of program audit policies and corresponds with program staff, private audit firms, and the management of contract agencies on all audit-related matters.  Provides specialized audit expertise with respect to investigating allegations of fraud and/or program abuse.  Coordinates audit efforts and/or assists other agencies as needed.  Conducts specially requested internal audits developing and presenting audit findings and recommendations to upper‑level management personnel in the Cabinet.  Completes audits and special auditing procedures as it relates to the organization and present those findings and recommendations to upper-level management within the organization and to determine if additional work is appropriate.  May supervise or coordinate the work of professional auditing staff. 

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is performed in an office setting.  Occasional travel may be required.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  02/01/1984
	DATE OF LAST REVISION:  08/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


