COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  PROTEST AND REVIEW OFFICER I

	TITLE CODE:  9570
	GROUP:  REVENUE

	SELECTION METHOD:  100% QUAL       REV. 06-05
NO. TEST QUESTIONS:  

SELECTION ID:  8922                        EXAM NO.: 
	SALARY:  (MIN-MID)  $3230.84 - $4280.10
GRADE:  15
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  PROTEST AND REVIEW SUPERVISOR

	PRIMARY USER AGENCY:  FINANCE AND ADMINISTRATION CABINET

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Reviews completed advanced professional level field and desk audits of excise, income, severance, sales or miscellaneous taxes prepared by field audit staff.  Reviews and resolves taxpayer protests of professional level audits through written response.  Attends protest conferences; and performs other duties as required.


	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION AND EXPERIENCE:  

	Graduate of a college or university with a bachelor’s degree in accounting supplemented by four (4) years of experience in the examination, auditing, review or preparation of Kentucky state tax documents.

OR

Graduate of a college or university with a bachelor’s degree that includes twenty (20) semester hours or thirty (30) quarter hours in accounting courses supplemented by four (4) years of experience in the examination, auditing, review or preparation of Kentucky state tax documents.

OR

Certification as a Certified Public Accountant (C.P.A.) supplemented by four (4) years of experience in the examination, auditing, review or preparation of Kentucky state tax documents.

OR

Graduate of an accredited school of law.  In addition must have twelve (12) semester or eighteen (18) quarter hours in accounting courses at either the undergraduate or graduate level.



	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Reviews advanced professional income, excise, severance, sales or miscellaneous tax audits for adherence to audit theory, accuracy and completeness.  Analyzes taxpayers protest of complex level field and office audits of various taxes and explains either appropriate tax law and departmental policy.  Confers directly with taxpayers and/or their attorney, CPA or tax personnel to clarify any questionable areas in dispute.  Schedules and attends protest conferences with taxpayers and/or their attorney, CPA, CEO.  Makes recommendations to management on adjustments or proceeding to court based on Cabinet policy, statutes and case law.  Keeps abreast of changes to tax laws, tax bulletins and decisions to keep abreast of changes in tax laws, regulations and policies.  Responsible for proper application of payments to outstanding accounts receivable in complex level field audits.  Performs various miscellaneous duties, including working on special projects.  Assists in training of new employees.  Writes final rulings on unresolved protests and may testify before the Kentucky Board of Tax Appeals.
	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Duties are generally performed in an office setting with some physical effort required.  Requires overnight travel both in and out of state.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  
	DATE CLASS ESTABLISHED:  06/16/2005
	DATE OF LAST REVISION:  02/24/2006 

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


