COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  THERAPY PROGRAM SUPERVISORY ASSISTANT

	TITLE CODE:  4129
	GROUP:  AUXILIARY AND MEDICAL THERAPY

	SELECTION METHOD:  100% QUAL      REV. 03-99

NO. TEST QUESTIONS:  

SELECTION ID:  7612                          EXAM NO.:   
	SALARY:  (MIN-MID)  $2006.08 - $2657.70
GRADE:  10

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  SUPERVISION VARIES

	PRIMARY USER AGENCY:  CABINET FOR HEALTH AND FAMILY SERVICES 

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Performs as shift supervisor for one or more programs in a mental health facility to assure that all programmatic and administrative activities are carried out; and performs other duties as required.


	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  High school graduate.

	

	EXPERIENCE:  Must have four years of therapeutic or patient care experience.

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  College will substitute for the required experience on a year-for-year basis up to a maximum of two years.

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Approves leave time, scheduling of breaks/lunch hours and changing of duty assignments.  Participates in the evaluation and discipline of direct care staff including recommending reprimands for infractions of policies and procedures. Drafts and submits incident reports, unusual occurrence reports, employee casualty reports and shift supervisory reports.  Conducts orientation of new employees to make them aware of shift job responsibilities.  Inspects assigned area to assure that sanitation, safety and health policies and procedures are carried out.  Meets with off‑going and on‑ coming supervisors to discuss activities and problems.  Monitors individual performance by checking patient individual treatment (ITP) charts and observing treatment implementation.  Participates in patient staffings and provides input to the development or revision of ITPs.  Assures that human and civil rights of patients are observed.  Attends training sessions and reads appropriate literature to maintain and update skills.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


This position typically requires working in an institution or facility with individuals who may have mental illness, mental retardation, developmental disabilities, etc.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


