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Information From the Director's Office:

Governor's Wage Equity & Increments: July 1, 2006

Effective July 1, 2006, the continuation of the Governor's Wage Equity Plan will adjust the salary schedule by an
increase of 2.571%. The salaries of those employees who are below the new minimum will be increased to the new
minimum. In addition, any employee, other than interim employees and employees not on initial or promotional
probation whose salary is less than five (5) percent above the new entry level wage of his or her pay grade, shall have
his or her salary increased to five (5) percent above the new entry level wage, effective July 1, 2006. Additionally,
beginning July 1, 2006, annual increments will be salary based as follows:

IF ANNUAL SALARY IS: INCREMENT AMOUNT 1S:
UNDER $30,000.00 $1,350.00
$30,000.01 - 50,000.00 $1,200.00
$50,000.01 - 60,000.00 $1,000.00
$60,000.01 - 80,000.00 $ 600.00
$80,000.01 AND ABOVE $ 400.00

On or about June 28, 2006, the Personnel Cabinet will generate two lists of employees. One list contains employees
who are eligible for Wage Equity increases; this list is a ‘from-to’ list and is based on data from June 28, 2006. The other
is the Annual Increment Listing. If employees are to be lined off because of conflicting actions, be sure to line off those
employees receiving both Wage Equity and an Annual Increment/Promotional Increase from both lists.

Those employees shown on the Governor's Wage Equity Listing who are receiving an annual increment or promotional
increase effective July 1, 2006, will be denoted on the list with | (Increment) or P (Promotional Increase) on the right side
of the page. Their new salary from Wage Equity will be used as the salary on which their increment is calculated. These
employees will be marked on the Annual Increment Listing with an asterisk (*) to the left of their current salary denoting
this as their adjusted salary from Wage Equity process. These lists will need to be returned to Mike Rice, Personnel
Cabinet, 200 Fair Oaks Lane, Room 531, by close of business, Wednesday , July 12, 2006 .

For questions regarding the list of eligible employees, please contact Carolyn Bruce, Processing & Records Branch
Manager, at 564-6873, extension 4126. For questions regarding Wage Equity, contact Mary Elizabeth Harrod, Director,
Division of Employee Management at 564-6464.
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The salary range will be determined at the time of the employees’ annual increment date.
The calculations for processing a personnel action that will include the employees’ annual
increment are as follows:

Range Annual Salaried Hourly Hourly Salaried
Amount 37.5and 40.0 37.5 40.0 WF 21

.00 — 30,000 1,350 = 112.50 .693 .650 128.58
30,000.01 - 50,000 1,200 = 100.00 .616 577 114.30
50,000.01 - 60,000 1,000 = 83.34 513 .481 95.24
60,000.01 — 80,000 600 = 50.00 .308 .289 57.16
80,000.01 and above 400 = 33.34 .206 .193 38.10

The column ‘Salaried WF 21 PP’ represents the amount for those effective on July 1, 2006
only for Workforce (51-531) employees in specific classes (0511-0599 and 0700-0799) who
net naid their annial salarv over 21 Pav Perinds.

Employee ID Information

The Personnel Cabinet, the Commonwealth Office of Technology (COT), and the Finance and Administration Cabinet
are implementing the assignment of a unique identification number (Employee ID) for each P1, non P1 and personal
service contract employee. This Employee ID will be assigned at the time of hire and will be valid throughout their
state tenure.

eMars users will be the first group to use this number as both a unique identifier and as their user logon. The
Employee ID will be utilized with the Kentucky Human Resources Information System (KHRIS) planned for
implementation in 2008.

Employee ID Facts:

Employee ID’s are 7digits and are formatted as 3 alpha and 4 numeric characters (AAA####).

The Employee ID will be used throughout an employee’s tenure with state government.

Dual employees will receive only one Employee ID number.

The Personnel Online Application Security System will be modified to allow security access for personnel
administrators to generate the Employee ID through the online Employee ID Generator. Access must be
requested by each agency on an individual basis.

Once the Employee ID has been generated it will be stored on the UPPS payroll master file and viewable
through the online CICS POPY System, Screen D.

The Employee ID number will be printed in the upper right hand corner on the employee’s P1. This will allow
the employee to have his Employee ID on hand.

Personnel Administrator Information

The Employee ID will be issued for P1, non P1, and Personal Service Contract staff. As of June 30, 2006 all current
staff will have been issued an Employee ID. Starting July 1, 2006 each agency Personnel Office will be responsible
for generating the Employee ID for the following appointment action codes:

Al11, A15 — New Appointments
To generate an employee ID, please follow these instructions:

Enter CICS/Payroll/POP 1
Press Enter
Select C — Employee ID Inquiry and Issue
Press Enter
Select 2 — Generate Employee ID
Enter the following fields: Employee SSN, Employee Name, Company Number
Press Enter
Enter the Employee’s SSN again to verify
Press Enter to generate 1D
(continued, next page)




Employee ID Information, continued...

Al4, Al16, A17, A21, A22, A23, A31 — The employee may have an Employee ID already issued due to previous
service. You will need to verify through the process below:

Enter CICS/Payroll/POP 1

Select C — Employee ID Inquiry and Issue
Select 1 — Inquiry

Press Enter

Enter the Employee’s SSN

Press Enter

**Agencies with non P1 and Personal Service Contract employees will need to work out a process with your internal
payroll office as to how or who will generate these employees’ ID’s since their personnel information is not contained in
CICS.

Processing & Records

Temporary Change to Agency Assignments:

Sissy Burnham, who processed personnel actions for the Cabinet for Health & Family
Services retired on May 31, 2006. Until a replacement is named, please direct your
inquiries to either Paula Round 502/564-6873x4128 or Carolyn Bruce 502/564-
6873x4126.

Pawywroll

-Change in Shortfall Procedure

Effective immediately, all shortfall refund requests and payments to the shortfall account are to be sent to the following:

Jonathan Smith

Financial Management Branch
Department of Employee Insurance
200 Fair Oaks Lane, Room 502
Frankfort, KY 40601

If you have any questions, please contact Jonathan at (502)564-9097x4054.

Shannan Goodrich (Payroll Branch) will continue resolving the invalid health insurance issues with the agencies. Shannan
can be contacted at (502)564-6883x4118.




June 2006 REVISED 3/23/06

Sunday Monday Tuesday Wednesday Thursday Friday | Saturday
1 MAY 16-31 | 2 May 16-31 | 3
Manual pay & health | Manual pay & health |
ins, update ins. update |
4 5 May 16-31 | 6 May 16-31 7 May 16-31 8 May 16-31 | @ May 16-31 | 10
Manual pay & health | Manual pay No Update No Update Update/ health ins.
ins. Update. Last day | update files go
pl’s can be down at 1:00 and
approved for payroll. | remain down,
. RUN PAYROLL
11 112 May 16-31 | 13 May 16-31 | 14 May 16-31 15 May 16-31 : 16 Jun 1-15 17
Update/ health ins. Update/ health ins. | Update - files go No Update Manual pay & health
Last day pl’'s can down at 1:.00 & ins. update
be approved for remain down. PAYDAY
supp payroll. RUN SUPP PAYROLL
Update after supp
with p1°s only.
18 19 Jun 1-15 20 Jun 1-15 21 Jun 1-15 ; 22 Jun 1-15 | 23 Jun1-15 | 24
Manual pay & health | Manual pay & Manual pay update Update & hedlth ins. Update & health ins.
ins. update health ins. Update files go down at 1:00
Last day p1's can and remain down. (Revision) (Revision)
be approved for RUN PAYROLL
payroll.
25 26 Jun 1-15 27 Jun 1-15 28 Jun 1-15 | 29 Jun 1-15 | 30 Jun 1-15
Update/health Update - files go | NO UPDATE NO UPDATE No Update
ins. down at 1:00 & SYSTEM WILL BE PAYDAY
Last day p1’s can be remain down. DOWN TO LOAD (Revision)

approved for supp
payroll.

(Revision)

RUN SUPP PAYROLL

Update after supp

with p1’s only.
(Revision)

eMARS

(Revision)

END OF QUARTER &
FISCAL YEAR




EFT Strips, Reversals, and Returns

There are three situations under which electric fund transfers (EFTs/Direct Deposits) are credited back to the
agency account in lieu of being paid to the employee. These scenarios are EFT strips, EFT reversals, and EFT
returns.

EFT Strip or Reversal

Payroll runs one pay period in arrears. The payroll for a given pay period is usually run 4 working days into the
next pay period; for example, the May 1-15 payroll was run on May 19th. Sometimes an agency is made aware of
a problem with an EFT after payroll is run and the EFT tape is set, but before payday, and needs to recover the
funds. In this case, the agency requests through Personnel that the EFT be stripped from the EFT tape sent by
Farmers Bank to the receiving institutions. This can be done until two days prior to payday, in the morning.
Personnel receives the request, prepares a form, and submits the request to Treasury and Finance. Treasury
sends the request to Farmers Bank. Farmers Bank removes the transaction information from the EFT tape and
returns the funds. Finance prepares a document to credit all stripped EFT funds to a holding account. Personnel is
notified when this has been done. Personnel then redistributes the funds to the originating agency accounts via
JVL in MARS. If the employee is due the money, the agency must prepare a manual payroll voucher to create a
net check for the employee. If the employee is not due the funds, as they were issued in error, no manual payroll
voucher is needed.

If a request to strip an EFT is received after the deadline, the agency can request that the EFT be reversed,
following a process very similar to requesting that an EFT be stripped from the tape. The funds are transferred to
the receiving bank, but in this process, Farmers Bank requests that the receiving bank return the funds sent in
error. This works if the funds are still in the account. If returned, the funds are credited to the agency via the same
method as for a stripped EFT. If an agency requests that an EFT be reversed, the agency is required to notify the
employee that the reversal will be attempted, as the process, if successful, results in funds being withdrawn from
the employee’s account. If the reversal is unsuccessful, the agency should pursue other means of recovering the
funds.

Stripped or reversed EFTs may require updates to the system. If the funds stripped were issued in error, then a
Refund on Payroll (ROP) should be completed for the payment and submitted to Treasury, and the EFT should be
reversed from the system via Manual Pay Updates (Option A on the CICS Main Payroll Menu). If the payment was
correct and is only being recalled due to an error in the account number, a closed account, or other reason not
related to an error in the pay, then no ROP or manual pay update is necessary as the employee’s pay record is
correct.

Returned EFT

Sometimes there may be an error in EFT information that is not caught prior to payday, and the EFT may be
rejected by the receiving bank. In this event, the funds are returned to Farmers Bank by the receiving financial
institution. Finance and Treasury are notified of the returned funds, usually 2-3 working days after payday. As with
an EFT strip, Finance prepares a document to hold the returned funds for redistribution to the agencies. In these
instances, the employee is due the funds and the agency must prepare a manual payroll voucher to create a net
check for the employee. Personnel notifies affected agencies and credits the funds back to the originating agency
accounts via JVL in MARS, as with a stripped EFT.

Note:

A manual payroll voucher requires preparation by the agency, auditing and approval by the Personnel Cabinet,
processing by Finance, and then processing and printing by Treasury. If “walked” through, with the agency
delivering the document from point to point and arriving at Finance by 10 AM, a check can sometimes be created
the same day. However, there is no guarantee a check will be printed that day. If a SAS-27 is sent via messenger
mail, it can take a few to several days for the agency to receive the check. Agencies may want to check with
Finance’s Division of Accounts and Treasury to verify cutoff times for SAS 27 walk-throughs.

For questions regarding EFTs, please contact Yvonne Mahoney in the Payroll Branch at (502) 564-6883, extension
4121.



Payroll Related:

FYI: Deferred Comp Payouts

In the Deferred Comp “Lunch and Learn” session that took place during the second week of March the following
information was discussed with payroll officers:

1. Employees now have the option to complete a Participation Agreement with Deferred Comp AFTER they retire to
defer their annual and/or comp time. (Ex:, An employee retires February 28" and decides in March they want to
defer their annual and/or comp time, they are now allowed to do so and have up to 2.5 months after they retire to
decide and complete the Participation Agreement. If the employee has already been issued the termination pay, it
is at the employer’s discretion as to whether or not they accept the paychecks back from the retired employee for
redeposit in order to be deferred.) Please Note: If the termination pay has already been cashed by the retired
employee, deferring the payout is not an option.

2. If the retired employee completes the paperwork after they retire, the money can not be deferred until the following
month after the Participation Agreement has been signed by the retiree. (Ex: An employee retires February 28"
and decides in March he wants to defer his annual and/or comp time, we cannot defer the monies until April.)

Kentucky Deferred Comp Offers New Program

Effective with the July 30, 2006 pay check the Kentucky Public Employees’ Deferred Compensation Authority (Authority)
will implement Phase | of its Retirement Readiness campaign by activating a new 401(k) designated Roth contribution
program.

A 401(k) designated Roth contribution is defined as an optiona | elective deferral participants make to the Authority’s
401(k) Plan which is after-tax (‘not’ excluded from gross income for state and federal income tax purposes). Itis not a new
type of retirement plan but rather is a new type of contribution available under the Authority’s current 401(k) plan.

If participants make 401(k) designated Roth contributions the rules pertaining to 401(k) Plans will be applied. Designated
Roth contributions will ‘not’ follow the rules applicable to Roth IRAs.

Designated Roth contributions will be maintained in a ‘separate account’ and are immediately 100% vested. Once a
designated Roth contribution is made it is always an_‘after-tax’ contribution. This means an election to make a Designhated
Roth is irrevocable (participants cannot later elect to recharacterize or change it to a pre-tax elective contribution, nor can
pre-tax contributions be converted to designated Roth contributions). They can, however, stop or start making Roth
contributions at any time.

Individuals may also elect to make both traditional pre-tax 401(k) contributions and designated Roth (after-tax)
contributions in the same year and in any proportion they choose, however, the Roth 401(k) contribution must be at least
$30.00 per month. Further, total deferrals can not exceed the annual combined limits ($15,000-2006, or $20,000 if the
person is or will obtain age 50 in 2006).

It is important to note that, unlike the Roth IRA, there are not any income restrictions which would prohibit a participant
from making designated Roth contributions. They must, however, have salary from which to make any type of 401(k) Plan
contributions.

All active employees of Kentucky State Government are eligible to participate in the Roth 401(k). Please call the Authority
(800.542.2667, or inside Frankfort 502.573.7925) or contact your local Kentucky Deferred Comp Participant Service
Representative to enroll, or for more information.




Class & Comp

37.5 Sdary Schedule July 1, 2006 40 Hour Slary Schedule July 1, 2006
Entry Level Entry Level Etry Level Entry Level

Gadg] Rates Wege Mdpoint Wegg | Grade] Rated Wege Mdpoint Wegg Grade| Rated Wage Mdpaint Wagg | Grade] Rated Wege Mdpaint Wegg
HR|$ 193|$ 211711 HI|$ 1Bad|$s 2111
B MO|S$S 258424|1$ 344030 B MO|$S 27652|$ 366964
AN |$ 31,01083|$ 41,28360 AN|$ B0B24|$ 440668
HR|$ 1743|$ 2B174 HR|$ 17493|$ 23174
4 | MO|S$S 28R262|$ 376578 14 1 MO|$ 30R12|$ 401684
AN|$ 34111441 $ 4518936 AN|S 3635654|$ 4820208
HR|$ 74201 $ 9.830 HR|$ 19242|$ 2549 HR|$ 74201 $ 9830 HRI|$ 19242]|$ 2542
5 | MO|$ 12676|$% 1597.38 5| MOIS$S 312684|3$ 414246 5 | MO|$ 128614]|$% 170388 15| MO|$ 33628|$ 441862
AN |$ 1446912 $ 1916856 AN |$ 375208|$ 4970952 AN|$ 1543368 $ 20446.56 AN|$ 4002336|$ 5302344
HR|$ 8163|$ 10814 HR|$ 21L166|$ 28040 HR|$ 8163|$ 10814 H|$ 21166|$ 28040
6 | MO|$ 13650[3$ 1,75/7.28 16 | MO|$ 343048|3$ 45650 6 | MO|$ 141492|3$ 187444 16| MO|$ 3668878|F 4830.28
AN|$ 15918001 $ 21,087.36 AN S 412713761 $ 5467800 AN|S$ 169P.04]|$ 2249328 AN|S$ 240536]|$ 5832336
HR|$ 89718|$ 1183 HR|$ 2B3281|$ 3084 HR|$ 8978|$ 1183 HRI|$ 2B281|$ 3N8H4
7 | MO|S$S 1458HA[3 19262 17 | MO|$ 378318|$% 501216 7 | MO|$ 15620]|3% 206146 17 | MO|$ 40%638|$ 534630
AN |$ 17507.28| $ 2319144 AN|$ 4539816]|$ 6014592 AN|$ 1867440|$ 2473752 AN|$ 4842456|$ 64,1660
HRI|$ 98/ 13082 HR|$ X6111$ 3R98 HR1$ 98/ 13082 H|$ H611|$ B8
8 | MO|$ 160470|3 21584 18| MO|$ 416180]|3% 551330 8 | MO|$ 171188|$ 226756 18 MO|$ 44024|$ 588086
AN|S$ 1925%640]$ 2551008 AN|$ 4994160]$ 6615960 AN|S$ 2054016]$ 27,210.72 AN|$ 532/083]|% 705032
HR|$ 1083|$ 1430 HR|$ 28B10|$ 37319 HR|$ 1083|$ 1430 HR|$ 2810|$ 37319
9 | MO|$ 176624]$ 233838 9| MOI$S 457764]% 606434 9 | MO|$ 1832%2|$ 249428 19 | MO|S$ 483280|$ 646364
AN|$ 21,18283| $ 28068056 AN|$ 5AB168|$ 7277208 AN|$ 2556504|$ 2093136 AN|$ 585R60|$ 7762368
HR|$ 11948|$ 1589 HR|$ 3098|$ 4104 HI$ 11948|3$ 1589 H|$ 30988|$ 4104
10| MO|S$S 1941563 25222 20| MI|$ 50656|$ 667128 10| MO|$ 207L.00|$ 274370 20| MO|S$ 53711%6|$ 711604
AN|$ 23208721 $ 086664 AN|$ 60426721 $ 8005636 AN|S 248200]$ 3292440 AN|S$ 6445512]$ 8539248
HRI|$ 1314|$ 17411 HR|$ 3A0H6|$S 4518 HRI|$ 1314|%$ 17411 HR|$ 3A06|$ 4518
N IMOI$S 21BD|$ 28030 21 | MO|$ 5538%8|$ 733818 1 |MO|$S 22830|$ 3017.92 21| MO|$ 59B24|$ 78740
AN|$ 25608]%$ 3951L.60 AN|$ 66467.76] $ 8305816 AN|S$ 273060|$ 3621504 AN|S$ 708883|$ 9392880
HR|$ 1447|$ 1912 HR|$ 374B|$ 49673 HRI|$ 14457|% 1912 HR|$ 374B|$ 49673
2| MO|$ 234928|3% 311220]| 2| MO|$ 60R62|$% 807188 21 MO|$ 25068|$ 331968| | 2| MO|$ 649880|$ 861000
AN|$ 28191.36|$ 37,346.40 AN|$ 73111441 $ 9686256 AN|$ 0D0056|$ 208%6.16 AN|$ 77985.60| $ 103320.00

* Denotes Undassified Service Only * Denotes Undassified Service Orly










