COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  HUM RGTS RGNL FIELD REPRESENTATIVE 

	TITLE CODE:  6266
	GROUP:   HUMAN SERVICES

	SELECTION METHOD:  100% QUAL     REV. 05-06
NO. OF TEST QUESTIONS:  
SELECTION ID:  8953                             EXAM NO.  
	SALARY:  (MIN-MID)  $2937.20 - $3890.90
GRADE:  14
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  HUMAN RIGHTS RESEARCH/INFORMATION SUPERVISOR 

	PRIMARY USER AGENCY:  HUMAN RIGHTS COMMISSION

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Functions independently in a field operations setting to provide consultation, guidance and assistance to local human rights commissions and in public settings to provide trainings and presentations on the provisions of KRS Chapter 344; and performs other duties as required.  



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree.

	

	EXPERIENCE:  Must have three years of experience which involves the investigation, interpretation and/or enforcement of human rights legislation, research, administrative work, community organizational work or social work.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION & EXPERIENCE:   A master’s degree in social work or a related field will substitute for two years of the required experience.  Experience in one of the above fields will substitute for the education on a year-for-year basis.  Graduation from an American Bar Association recognized school of law will substitute for the education and two years of the experience requirement.  Licensure to practice law in the Commonwealth of Kentucky will substitute for the education and experience requirements. 

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	Must have a valid driver’s license.


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain a valid driver’s license for the length of employment in this class.

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Utilizing independent decision making skills, provides in-field, hands-on assistance to regional and local human rights commissions that function without fixed staff.  Provides consultation services and assistance to local human rights commissions with a fixed staff.  Acts as regional liaison with legislators and local officials regarding services of the state and local human rights commissions.  Responds to public inquiries for human rights information.  Maintains confidential records and investigative reports.  Independently, or as part of a team, conducts training programs and makes presentations for civic groups, public officials and the general public to explain human rights programs and laws and to answer questions concerning field operations.  Maintains working relationships with groups, organizations and agencies involved in human rights issues.  Prepares monthly report of activities and accomplishments for agency management.
	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is typically performed in a field office environment and sometimes in an office setting.  Frequent travel required.
	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  05/16/2006
	DATE OF LAST REVISION:  05/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


