COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  PROBATION AND PAROLE OFFICER I

	TITLE CODE:  6301
	GROUP:  PROBATION AND PAROLE

	SELECTION METHOD:  100% QUAL      REV. 05-06
NO. TEST QUESTIONS:  
SELECTION ID:  8882                               EXAM NO.:  
	SALARY:  (MIN-MID)  $2427.44 - $3215.72
GRADE:  12

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  PROBATION AND PAROLE DISTRICT SUPERVISOR

	PRIMARY USER AGENCY:  JUSTICE AND PUBLIC SAFETY CABINET (DEPARTMENT OF CORRECTIONS)

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Supervises, counsels and directs persons on probation or parole from Kentucky or other states under terms of the Interstate Compact; and performs other duties as required.  (Pursuant to KRS 196.076)



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree.  

	

	EXPERIENCE:  None

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

Must be 21 years of age.


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Supervises and counsels all assigned probationers, parolees and other designated clientele.  Interviews client to gather information.  Maintains dialogue with client.  Investigates and verifies information.  Advises client of legal rights.  Formulates, develops and monitors plan of supervision for client.  Acts as liaison between client and legal and enforcement authorities.  Makes contacts, referrals and arrangements for client's housing, employment, education, etc.  Prepares and maintains detailed client records and reports.  Provides testimony and evidence in hearings or trials concerning violation of terms of probation or parole.  When necessary, arrests and/or transports violators to proper authority.  Prepares all necessary documentation requested by courts, central office, or Parole Board for hearings or legal purposes.  Prepares and investigates all special assignments such as pardon, commutation of sentence and out‑of‑state requests.  Provides all client services as mandated by law, regulation or policy.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Employees typically work with convicted felons which may present hazardous situations such as arresting and/or transporting violators to proper authorities.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


