
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
I would like to extend my appreciation to everyone for their patience while we 
continue to work diligently on KHRIS. In order to ensure a quality system it is 
essential that KHRIS is tested extensively and all employees are trained 
thoroughly. With that goal in mind we will continue to reach out to you for your 
assistance and valued input as we progress toward the implementation of our 
new system. 
 
In the meantime, if at anytime you have any questions or concerns, please feel 
free to contact my office. 

Thank you! 

- KHRIS Update 
- KECC/New Employees 
- FMLA Amendments 
- Update to Exemption Form 
- Updated P-1 Form 
- Performance Eval Leave 
- Updated Block 50 Listing 
- Payroll Schedules 
- Wage Equity 
- Petition Process of  
  Additional Policy-Making  
  Positions 
- In-Grade Promotion Policy 
- Cabinet Directory 
 

KECC- New Employee Pledge Forms: 
This is just a reminder that we have New Employee KECC Pledge Forms and 2008 KECC Brochures available 
for your use. We are aware of some agencies offering these to new employees during orientation and would 
like to see everyone doing such. Please contact Stephanie Carpenter via email at 
StephanieL.Carpenter@ky.gov to request these. 
 
Also, we have recently created a web page and have made available online, forms for employees to use. 
Please feel free to direct employees to the following link for information on KECC: 
http://personnel.ky.gov/stemp/KECC.htm  
 
Family and Medical Leave Act Amendments: 
On January 15, 2009, the Department of Labor (DOL) issued amendments to the Family and Medical Leave 
Act (FMLA).  Personnel Memo 09-01 provided a summary of these changes and the Personnel Cabinet has 
upgraded their website appropriately.  
 
In light of these changes, new forms were provided by the DOL and should be utilized by employers.  These 
forms are available for your use at the following link: http://personnel.ky.gov/emprel/FamilyMedicalLeave.htm 
 
For further information or if you have questions, please contact Darlene Stewart, Office of Employee Relations, 
Personnel Cabinet, at (502)564-5953.    
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Request for Personnel Action Exemption Form: 
We have removed the action [Demote] from the above titled form. The updated form can be found on our 
website at http://personnel.ky.gov/NR/rdonlyres/C2B8BF97-ACC2-43D2-9324-
83FB831BC7CB/0/PersActExemptFormreplHiringFrForm040609.doc.  
 
Updated P-1 Form: 
Please be advised that the back of the P-1 form has been updated, as follows: 
 

 
 
 



 
 
 
 
 
 
 
 
 

 Annual Leave/Performance Evaluations 2008: 
Just a reminder: In keeping with Personnel Memo 03-16, issued November 25, 2003, annual leave 
awarded as a result of Performance Evaluations for 2008 will be available for use after April 16, 2009. 

 
Job Class and Agencies not Eligible for Block 50 Payments Listing: 
Please be advised that the above listing has been updated to include Commissioner (0102) and Board 
Members (0134). The full listing can be found on our website at: 
http://personnel.ky.gov/NR/rdonlyres/C19675BB-87C5-4A50-9DEB-D76B5BFD6584/0/block50no.pdf  
 
New Employee: 
We are happy to announce our newest addition to the Payroll Branch team, Natalie Jackson. Ms. Jackson 
comes to us from our own cabinet’s Office of Administrative Services with a vast knowledge and breadth 
of experience of payroll and we are truly pleased to have her. 
  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Wage Equity: 
Please be advised that there will be no Wage Equity this year 
 
Petition Process for Additional Policy-Making Positions 
Recently there has been confusion as to the process of requesting additional policy making position. The 
requests for petitioned positions should be addressed and sent to the Secretary of the Personnel Cabinet.  
They should include the appropriate petition request letter, the current organizational structure and the 
proposed organizational structure (example letters  are available on the Personnel Cabinet’s website: 
http://personnel.ky.gov/persadmin/info/persinfo/NonMeritInfo.htm ).   
                                                                                                                                                      
Requests for petitions that will be forwarded to the Personnel Board also need to be addressed and sent to the 
Secretary of the Personnel Cabinet.  Please allow at least ten (10) working days prior to the next board meeting 
for review and approval by the Secretary. Click here for a list of meeting dates: 
http://personnelboard.ky.gov/meetings/ 
 
 
If you need assistance in determining the specific petition approval required, please contact Debbie Parido at 
564-6859. 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

In-Grade Promotion Guidelines: 
We have received a number of questions recently on in-grade promotion procedures.  An In-grade 
promotion is not provided for in the Personnel Regulations but was a response to a Personnel Board 
ruling.  An in-grade promotion is the movement of an employee from a non-supervisory classification to a 
supervisory classification at the same pay grade.  The employee does not receive a salary increase upon 
promotion but is eligible for a 5% salary increase upon successful completion of the promotional 
probationary period. 
  
To be eligible for an in-grade promotion, an employee must: 
    1) have permanent status and 
    2) move from a non-supervisory classification to a "true" supervisory classification. 
The employee need not supervise classifications in the same series in which he formerly served.   
 
Note 

• If, after completing the promotional probationary period, the employee moves laterally to a non-
supervisory classification and later moves back to a supervisory classification at the same grade, 
he is not eligible for a second in-grade promotion salary increase.  

• If an employee demotes from a non-supervisory classification and retains his salary, he is not 
eligible for an in-grade promotion if he later promotes to a supervisory classification at the same 
grade from which he demoted. 

If you have any questions, you may contact Jim Lambert at 564-6832. 
 
New Employee: 
We have a new addition to the Classification and Compensation Branch. Ms. Cassie House joined out 
team in January as a Class & Comp Analyst. We are very happy to have her. 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


