COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  INSURANCE APPRAISER 

	TITLE CODE:  3511
	GROUP:  INSURANCE REGULATION

	SELECTION METHOD:  100% QUAL         REV. 03-06
NO. OF TEST QUESTIONS:

SELECTION ID:  5405                           EXAM NO.
	SALARY:  (MIN-MID)  $2670.20 - $3554.70
GRADE:  13

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  DIVISION DIRECTOR II

	PRIMARY USER AGENCY:  ENVIRONMENTAL AND PUBLIC PROTECTION CABINET - OFFICE OF INSURANCE

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Obtains, analyzes and compiles essential application information in the field and prepares complex and detailed appraisals of all state properties (on a statewide basis) for insurance purposes.  Conducts detailed field inspections to analyze building quality, statutory and federal/professional standards compliance.  Determines all replacement values of all appraised properties.  May coordinate the work of other office staff; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Must have two years of college.

	

	EXPERIENCE:  Must have four years of professional experience in real property appraisals, property valuation appraisals, property claims adjustment, real estate appraisal, drafting or Computer-Aided Design (CAD), mechanical or electrical engineering technician or related fields.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  Additional training in property insurance or real estate will substitute for the experience on a year-for-year basis OR certification by the Kentucky Real Estate Appraiser’s Board as a Certified General Appraiser will substitute for the experience requirement.

	

	EXPERIENCE:  Professional experience in property valuation, or in an insurance regulatory entity will substitute for the college on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Conducts detailed and complex field inspections on a statewide basis of all state-owned properties insured in the Fire and Tornado Insurance Fund to develop essential data in establishing replacement cost and actual cash value of each property as required by KRS 56.080.  Inspects complex, complicated and multi-use buildings.  Determines and analyzes roof, wall, floor, construction and ascertains building square footage.  Confirms occupancy and use of buildings.  Verifies and determines heating and cooling systems for buildings.  Determines Insurance Services Office class rank and fire ratings.  Compiles, analyzes and prepares detailed documents for use in a computer evaluation system.  Inspects and reviews all state properties to determine causes of fire hazards and makes recommendations to the interested state agency relative to the removal or correction of the hazard.  Has total responsibility for creating appraisal valuation data on all properties surveyed.   May coordinate the work of other office staff.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Extensive travel and overnight stay is required to conduct field inspections.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  03/16/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


