
COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  FINANCIAL INSTITUTIONS EXAMINER II

	TITLE CODE:  3417
	GROUP:  FINANCIAL EXAMINATION 

	SELECTION METHOD:  100% QUAL      REV. 04-05
NO. OF TEST QUESTIONS:  
SELECTION ID:  7429                      EXAM NO.   
	SALARY:  (MIN-MID)  $3250.00 - $3430.10
GRADE:  12
SPECIAL ENTRANCE RATE:  Yes- SER Shown is 40 HR

	EXTENDED INITIAL PROBATIONARY PERIOD OF TWELVE (12) MONTHS:  For additional information refer to:   http://www.lrc.ky.gov/kar/101/001/325.htm

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  DIVISION DIRECTOR (Financial Institutions or Securities Division); REGION or DISTRICT MANAGER

	PRIMARY USER AGENCY:  ENVIRONMENTAL AND PUBLIC PROTECTION CABINET - OFFICE OF FINANCIAL INSTITUTIONS

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Performs duties in the review and evaluation of applications and registrations or in the examination or investigation of state-regulated financial institutions or securities entities.  Learns procedures for serving as the examiner-in-charge.  Begins writing specific portions of the examination/investigation report or other official documentation of findings; and performs other duties as required.


	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor’s degree in accounting, business administration, economics, finance, or a related field.

	

	EXPERIENCE:  Must have one year of experience as a financial institution or securities entity examiner; or 4 years experience as an officer, accountant, internal auditor, compliance officer, analyst or related professional in a financial institution; or as a licensed securities broker, dealer, agent or investment advisor; or as an investigator of financial fraud in financial institutions or securities.



	

	SUBSTITUTION CLAUSE: 

	

	EDUCATION:  Graduate courses in accounting, business administration, economics, finance or related fields will substitute for up to six months of the required experience.

	

	EXPERIENCE:  Experience as a financial institution or securities entity examiner; or as an officer, accountant, analyst, or related professional in a financial institution; or as a licensed securities broker, dealer, agent or investment advisor; or as an investigator of financial fraud in the financial institutions or securities industries will substitute for the required education on a year-for-year basis.  Two years professional experience with a federal regulatory agency, financial institution, securities or consumer compliance or experience as an officer, accountant, internal auditor, compliance officer, analyst or related professional in a financial institution; or as a licensed securities broker, dealer, agent or investment advisor; or as an investigator of financial fraud in financial institutions or securities will substitute for each year of the required education.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Performs tasks necessary to review and evaluate applications and registrations.  Conducts examinations, audits, compliance reviews, or investigations of a state-regulated financial institution or securities entity.  Evaluates condition of the application, financial institution, or securities entity.  Applies examination and investigative processes in accordance with state and/or federal statutes, administrative regulations, and established departmental policies and procedures.  Gathers and analyzes relevant financial and supporting data to determine adequacy of the institution’s or entity’s operations relative to its investment portfolio, fixed assets account, blanket bond and other surety coverage, reconciliation of “due to” and “due from” correspondent accounts, and/or its financial structure, management and internal operations, use of proceeds, ability to meet financial obligations, and other risk factors.  Assists in conducting interviews; obtaining statements from individuals involved in the investigation of financial fraud; and/or assists in collecting, synthesizing, and analyzing data in response to a complaint filed against an entity or an institution.  Under supervision of more experienced staff, begins completing sections of the examination report or developing documentation to support investigation findings.  Begins training new examiners.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION 

WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON 

OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is usually performed in the offices of the financial institution or securities entity being examined, reviewed, or investigated.  Will require travel usually within a defined geographic “district”.  Travel outside one’s district may be required periodically.  Work may also be performed in the Department’s central office or in one of its field offices.  Must be able to transport personal (laptop) computer, printer, adding machine/calculator, various books and manuals.  May occasionally be required to lift file boxes in excess of twenty-five pounds.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/01/1989
	DATE OF LAST REVISION:  08/16/2010

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


