COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  PROJECT DESIGN COORDINATOR II

	TITLE CODE:  7072
	GROUP:  ENGINEERING AND GEOLOGICAL

	SELECTION METHOD:  100% QUAL       REV. 03-20-03 

NO. OF TEST QUESTIONS:

SELECTION ID:  7191                            EXAM NO.
	SALARY:  (MIN-MID)  $3230.84 - $4280.10
GRADE:  15

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  PROJECT ARCHITECT

	PRIMARY USER AGENCY:  VARIES

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Performs professional work in planning, scheduling, coordinating and participating in the preparation of site plans, architectural plans, engineering plans, feasibility studies and/or major construction projects on a statewide basis.  Researches, designs and drafts technical designs and specifications on large projects; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  See Special Requirements.

	

	EXPERIENCE:  None

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  None

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	Must be licensed as a professional architect by the State Board of Examiners and Registration of Architects, (for additional information refer to:  http://boa.ky.gov/) OR, must be licensed as a professional engineer by the State Board of Licensure for Engineers and Land Surveyors, (for additional information refer to:  http://kyboels.ky.gov/) OR, must be registered as a professional landscape architect by the State Board of Examiners and Registration of Landscape Architects.  


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
For the length of employment in this classification must maintain current license as a professional architect by the State Board of Examiners and Registration of Architects, OR, as a professional engineer by the State Board of Licensure for Engineers and Land Surveyors, OR, as a registered professional landscape architect by the State Board of Examiners and Registration of Landscape Architects.

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Participates in the design of new structures and/or the renovation and restoration of existing structures to suit the agency's needs.  Prepares necessary construction plans, specifications and cost estimates, within statutory limitations, for the construction of approved proposed projects.  Drafts landscape and/or construction drawings.  Conducts site surveys to determine site characteristics such as lay of terrain, views, public and service access, utility availability and soil conditions. Advises field construction personnel regarding construction procedures and scheduling. Conducts the research, topography studies, resource inventories and analysis necessary to prepare plans.  Reviews contracted design submittals.  Prepares project programming submittals for assigned projects.  Requests appropriate regulatory agency approvals and/or permits.  Schedules pre-construction meeting for in‑house projects.  Coordinates work on assigned project.  Makes field inspections and monitors construction.  Revises in‑house tracings to as‑built.  Processes pay documents for consultants and contracting firms related to the design and construction of projects.  Interprets, applies and assists in the development of departmental policies and procedures.  Meets with representatives of consulting firms to discuss design, budget and scheduling.  Represents agency at project bid openings.  Writes status reports, correspondence, project proposals and other reports as assigned.  Informs supervisor of progress on assigned projects.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is performed in the office and in the field.  Will be exposed to risks inherent to construction sites.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  
	DATE CLASS ESTABLISHED:  03/01/1985
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


