COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  POLICY AND BUDGET ANALYST III

	TITLE CODE:  9434
	GROUP:  BUDGET AND FINANCIAL MANAGEMENT

	SELECTION METHOD:  100% QUAL               REV. 10-03

NO. TEST QUESTIONS:  

SELECTION ID:  7228                           EXAM NO.:  
	SALARY:  (MIN-MID)  $3908.94 - $5178.72
GRADE:  17

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  DEPUTY STATE BUDGET DIRECTOR

	PRIMARY USER AGENCY:  GOVERNOR’S OFFICE FOR POLICY AND MANAGEMENT

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Assists in formulating and executing the budgeting, policy planning, organizational, management, and intergovernmental relations policies and processes of the Commonwealth and its cabinets and departments with the primary level of contact being the State Budget Director and Cabinet Secretaries.  Responsible for implementing the ongoing budgeting, policy planning, management, and intergovernmental relations processes statutorily assigned to the Governor’s Office for Policy and Management; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with either a bachelor’s degree or a graduate degree.

	

	EXPERIENCE:  Must have three years of experience in statewide budgeting in either the state budget office, the Legislative Research Commission’s budget-related entities, an agency budget office, or in the executive or legislative budget offices of another state government.

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Responsible for the evaluation and analysis of recommendations prepared by the Secretaries of the various Cabinets in order to assist the State Budget Director in making policy decisions related to the management and operations of state government.  Works on a day‑to‑day basis with the Secretaries and Commissioners of the various Cabinets and Departments and assists them in the development of policy as it relates to their individual agencies.  Assists in the formulation of guidelines and policies for the development of policy planning activities of state agencies and in the development of all the Governor's executive budget materials.  Closely monitors the deliberations and testimony before the General Assembly's Appropriations and Revenue Committee, its Subcommittees, and the Capital Projects and Bond Oversight Committee.  Represents the State Budget Director in meetings and conferences with state agencies.  Directs training of new staff members in the techniques of budgeting, policy analysis, and management review.  Counsels staff members on the proper procedures and methods for making analytical studies related to a specific management problem.  Serves as the State Budget Director's representative for all designated purposes.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is primarily performed in an office setting.  Occasional travel may be required.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  05/16/1985
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


