COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  ASSOCIATE VIDEO PRODUCER I

	TITLE CODE:  8171
	GROUP:  COMMUNICATIONS AND PROMOTIONS

	SELECTION METHOD:  100% QUAL               REV. 01-99
NO. OF TEST QUESTIONS:

SELECTION ID:  8166                                  EXAM NO.
	SALARY:  (MIN-MID)  $2670.20 - $3554.70
GRADE:  13
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  KENTUCKY AFIELD HOST/PRODUCER

	PRIMARY USER AGENCY:  DEPARTMENT OF FISH AND WILDLIFE RESOURCES AND OFFICE OF CREATIVE SERVICES

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Performs professional work for the Office of Creative Services or the Department of Fish and Wildlife Resources in the assistance of senior associate producers in the planning, research, scripting, production and post production of video products for television broadcast, training or educational purposes; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree in communications, broadcast journalism, broadcasting or a related field.

	

	EXPERIENCE:  None

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  Vocational or technical school training in broadcasting, studio production, videography, cinematography or a related field will substitute for the required college on a year-for-year basis.

	

	EXPERIENCE:  Experience in video production, television production, radio production or cinematic production will substitute for the required education on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	Must possess a valid driver's license. 


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain a valid driver’s license for the length of employment in this classification.

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


FOR FISH AND WILDLIFE POSITIONS:  Provides professional assistance in the shooting and editing of field and studio video for the department’s weekly television program “Kentucky Afield.”  Assists in the research and writing of scripts and story lines.  Creates ideas for video segments.  Occasionally serves as narrator and on air personality for video segments.  Assists in the pose-production edit of video segments.  Assists in the production of in-house videos.  Assists in shooting video news releases.  Assists in the evaluation and use of various existing and new video technology.  Develops operational and trouble shooting expertise of various field and studio video equipment.  

FOR CREATIVE SERVICES POSITIONS:  Assists in researching and developing concepts for videos.  Assists with scripting, directing and with other technical decisions affecting the content and aesthetic aspects of the project.  Shoots broadcast quality video and provides sound production in field and studio settings. Occasionally interviews subjects.  Assists with editing and post-production of videotape into final product using non-linear computer based equipment.  Also edits using traditional tape-to-tape methods.  Assists in creating and producing self-contained video clips and video news releases and distributes to televisions stations statewide for the broadcast to the general public.  Represents agency at public forums such as public appearances by the Governor and other state dignitaries.  

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Physical demands include walking, standing, kneeling, crawling and climbing while carrying cameras and recording devices weighing 50 lbs. or more.  The work environment for individuals within Fish & Wildlife is approximately 50% indoor and 50% outdoor.  For Creative Services, work environment is approximately 85% indoor and 15% outdoor.  Conditions vary from air-conditioned studio to all weather conditions and topography encountered in the Commonwealth.  Frequent travel (often overnight) throughout the Commonwealth is required in the production of weekly television segments (Fish & Wildlife) and in the course of following the Governor and other dignitaries around the state (Creative Services).  Hazards encountered in this work for Fish & Wildlife may include poisonous snakes and all manner of wildlife that may reside in the forests, caves, swamps and wetlands of the Commonwealth.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  11/01/1992
	DATE OF LAST REVISION:  11/16/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


