COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  POLYGRAPH PROGRAM MANAGER

	TITLE CODE:  2443
	GROUP:  AUXILIARY LAW ENFORCEMENT

	SELECTION METHOD:  100% QUAL      REV. 09-05
NO. OF TEST QUESTIONS:  

SELECTION ID:  8939                                EXAM NO.  
	SALARY:  (MIN-MID)  $3553.88 - $4707.96
GRADE:  16
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  POLICE CAPTAIN

	PRIMARY USER AGENCY:  DEPARTMENT OF STATE POLICE

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Provides management and technical assistance in planning, implementing and coordinating the polygraph function within the Department of Kentucky State Police.  Provides polygraph expertise to Cabinet Secretary, law enforcement agencies, and all polygraph licensees.  Oversees Kentucky’s polygraph licensing program and ensures polygraph examiners are in compliance.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor’s degree.

	

	EXPERIENCE:  Must have five years of experience as a polygraph examiner.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  None

	

	EXPERIENCE:  Experience in active military duty or as a Kentucky Polygraph Examiner or as a sworn law enforcement officer will substitute for the required education on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	Must possess a certificate of graduation from a school accredited by the American Polygraph Association. Must possess a regular Kentucky Polygraph License.  


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain this certification for the length of employment in this classification.  

http://www.lrc.state.ky.us/KRS/329-00/CHAPTER.HTM
	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Provides overall supervision of the Kentucky State Police (KSP) polygraph program.  Supervises all KSP polygraph examiners located throughout the state.  Assures program compliance with all statutes, policies and procedures.  Conducts quality control review of all polygraph examination results conducted by examiners before they are sent to law enforcement agencies, Commonwealth Attorneys and the courts.  Provides polygraph expertise and clarifications of polygraph procedures to all examiners within the state.  Offers technical advice to agency officials.  Determines the necessity of technological upgrades of polygraph equipment required by the KSP examiners statewide. Recommends the purchase of equipment.  Conducts research in the polygraph arena to ensure that testing formats and procedures are valid.  Provides licensing support to all polygraph examiners, private and government, within the state.  Serves as liaison to the Secretary of the Justice Cabinet on all polygraph related licensing issues.  Responsible for all documentation to include monies received for polygraph licensures.  Supervises the internship of polygraph examiners and intern polygraph supervisors during their one year internship.  Monitors and documents all training for continuing education of all polygraph examiners in the state.  Administers the polygraph license written examination.  Oversees the transition of all polygraph files to state archives.  Maintains and/or directs a designee to operate the KSP polygraph database.  Maintains contact with all local, state, and national polygraph associations, computerized companies and other entities as required.  Ensures the polygraph program is being operated within the polygraph industry standards and the American Society of Testing Materials (ASTM).  Performs quality control of polygraph examinations conducted by other law enforcement agencies, and private examiners as requested by the court, prosecutors or police officers.  Conducts polygraph examinations and prepares written reports on the results of polygraph examinations.   
	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is typically performed in an office setting.  Frequent travel is required.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  09/16/2005
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


