COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  SAFETY ADMINISTRATOR

	TITLE CODE:  3205
	GROUP:  PERSONAL SAFETY AND BUILDING INSPECTION 

	SELECTION METHOD:  100% QUAL       REV. 04-08
NO. OF TEST QUESTIONS:

SELECTION ID:  5336                            EXAM NO.
	SALARY:  (MIN-MID)  $3230.84 – $4280.10
GRADE:  15
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  VARIES

	PRIMARY USER AGENCY:  ALL AGENCIES MAY USE THIS CLASS

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Manages and/or administers safety and/or health programs and activities for an agency; may provide functional supervision and /or implementation of safety and/or health program strategies, policies and procedures; provides oversight, expertise, training and/or technical guidance in all aspects of the safety and/or health program(s); and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree.

	

	EXPERIENCE:  Must have five years of experience in the area of safety operations and/or inspection.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  None

	

	EXPERIENCE:  Additional administrative, safety operations and/or inspection experience will substitute for the required college on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Manages and/or administers the development and /or implementation of effective safety and/or health programs.  Performs functional supervision over the implementation of safety and/or health program strategies, policies and procedures.  Formulates, implements and/or adheres to safety and/or health program policy and procedures.  Writes detailed reports actions plans and/or recommendations for project development and corrective measures for appropriate staff.  Administers safety and/or health programs, training and/or activities with other employees.  Reviews accident and inspection reports to determine if corrective actions are required.  Advises and assists other employees on highly technical safety issues and interpretations.  Conducts special safety and/or health investigations as required.  Visits agency facilities and/or job sites to evaluate safety and/or health program performance, results, activities and/or adherence to policy and procedures.  Researches technical publications, materials and/or literature to remain abreast of the most current occupational safety and/or health requirements.  Uses various means to accumulate statistics that would indicate accident trends and causes.  Instructs, trains and/or lectures group on safety and/or health requirements.  Reports directly to the organization’s safety and/or health managers and/or top management officials to ensure all areas of the organization’s safety and/or health program, policies and/or procedures are being addressed and enforced throughout the agency.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Incumbent must be able to make oral presentations.  Travel may be required.  Incumbent must be able to bend, stoop, crawl and/or climb.
	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


