COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  HOUSEPARENT COORDINATOR

	TITLE CODE:  4142
	GROUP:  AUXILIARY AND MEDICAL THERAPY

	SELECTION METHOD:  100% QUAL      REV. 06-98

NO. TEST QUESTIONS:  

SELECTION ID:  7450                           EXAM NO.:  
	SALARY:  (MIN-MID)  $2006.08 - $2657.70
GRADE:  10

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  KSB/KSD PROGRAM AND SERVICES MANAGER III

	PRIMARY USER AGENCY:  DEPARTMENT OF EDUCATION (KENTUCKY SCHOOL FOR THE BLIND OR THE KENTUCKY SCHOOL FOR THE DEAF)

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Provides care, supervision and instruction of a unit or units of residential students at the Kentucky School for the Blind or the Kentucky School for the Deaf.  Provides coordination and oversight of other houseparents at the school facility; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  High school graduate.

	

	EXPERIENCE:  Must have three years of experience working with the visually or hearing impaired in a dormitory-type setting.

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  College may substitute for the work experience on a year-for-year basis.

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Answers questions and handles routine problems brought up by other houseparents.  Provides training for new houseparents.  Provides input into policies and procedures.  Supervises and teaches daily living skills to students.  Enforces and applies agency policies and procedures pertaining to discipline, daily living techniques and personal habits of students within the unit.  Responsible for safety as it applies to a particular unit or units.  Teach students to maintain family contact through written and/or other communication.  Maintains records and files on each student and log book entries on the day to day operation of the unit and submits reports on student progress and program results as required.  Routinely communicates with student families and instructional personnel.  Monitors student locations at all times.  Participates in staffings on students and serves as a resource person for student personal problems.  Performs informal counseling with students about social, personal and behavioral problems. Maintains an inventory of household supplies for the unit.  Helps students with homework. Takes students to off‑campus events such as movies, circus, etc.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is typically performed in a school dormitory setting.  Work may involve substantial walking and standing.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  11/01/1986
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


