COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION


	CLASS TITLE:  WARDEN 

	TITLE CODE:  9952
	GROUP:  UNCLASSIFIED SERVICE

	SELECTION METHOD:         

UNCLASSIFIED, NON-COMPETITIVE APPOINTMENT 
	SALARY:  (MIN-MID)  $5202.94 - $6892.94
GRADE:  20

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  DEPUTY COMMISSIONER OR DIVISION DIRECTOR II

	PRIMARY USER AGENCY:  DEPARTMENT OF CORRECTIONS

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Administers the total operation of an adult correctional facility housing inmates; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor’s degree. 

	

	EXPERIENCE:  Must have five years of administrative experience in corrections or law enforcement and two years of experience in the supervision of employees.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  A master’s degree will substitute for one year of the correctional administrative or related experience.  A Ph.D. will substitute for two years of the correctional administrative or related experience.

	

	EXPERIENCE:  Additional administrative experience in corrections, law enforcement or a related field will substitute for the education on a year-for-year basis.


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Provides administrative and supervisory responsibility for all correctional departments, functions, programs, personnel and inmates.  Administers all programs for institutional security, rehabilitation and support services for inmates and activities for institutional employees.  Promulgates all policies and procedures relating to institutional operational programs such as fiscal, personnel and security.  Reviews all institutional operations and makes policy and procedural changes.  Meets with institutional staff and inmates on a regular basis.  Maintains all institutional records and prepares reports.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Hazardous duties associated with working with adults incarcerated in a correctional facility.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  02/16/1993
	DATE OF LAST REVISION:  01/16/2012

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


