COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  PARKS MUSEUM CURATORIAL ASSISTANT

	TITLE CODE:  1539
	GROUP:  PARKS AND RECREATION

	SELECTION METHOD:  100% QUAL      REV. 04-08
NO. TEST QUESTIONS:  

SELECTION ID:  8446                           EXAM NO.:  
	SALARY:  (MIN-MID)  $2006.08 - $2657.70
GRADE:  10

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  PARKS MUSEUM CURATOR

	PRIMARY USER AGENCY:  KENTUCKY HORSE PARK

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Assists in the documentation, organization and management of the artifact collections and library materials at the Kentucky Horse Park Museum or the Audubon Memorial Museum; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree in museum science, library science, history, archeology, anthropology or a related field.

	

	EXPERIENCE:  Must have six months of experience in library science or in the identification, cataloging or research of artifacts.

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  Graduate study in library science, museum science or a related field will substitute for the required experience on a month-for-month basis.

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Under direct supervision, performs hands-on maintenance of artifacts and library materials.  Maintains records on items in the museum collection to include inventory, physical location, ownership, value, insurance, provenience, use and condition.  Assists in the cleaning and preparation of items in the collection prior to exhibition or storage.  Assists in the preparation of exhibits.  Assists in determination of value of additions to collection and notifies Kentucky Department of Insurance of same.  Catalogs and maintains museum library materials.  Assists in the maintenance of exterior bronze statuary.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Typically works indoors in climate controlled museum/library.  Occasionally works outdoors on ladder or scaffold.  Possible exposure to molds and mildew.  Occasional lifting of 50 pounds or less.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  07/01/1995
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES. REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


