COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  CAPITAL CONST/DESIGN PROJECT ADMIN I

	TITLE CODE:  7041
	GROUP:  ENGINEERING AND GEOLOGICAL

	SELECTION METHOD:  100% QUAL      REV. 10-03

NO. TEST QUESTIONS:  

SELECTION ID:  5794                           EXAM NO.:  
	SALARY:  (MIN-MID)  $3230.84 - $4280.10
GRADE:  15

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  CAPITAL CONSTRUCTION/DESIGN PROJECT MANAGER

	PRIMARY USER AGENCY:  FINANCE AND ADMINISTRATION CABINET

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Performs beginning level management and coordination of major construction and/or maintenance projects and gives professional approval for design and construction work; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  See Special Requirements.

	

	EXPERIENCE:  None

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

Must be licensed as a professional architect by the State Board of Examiners and Registration of Architects, (for additional information refer to:  http://boa.ky.gov/) OR, must be licensed as a professional engineer by the State Board of Licensure for Engineers and Land Surveyors, (for additional information refer to:  http://kyboels.ky.gov/) OR, must be registered as a professional landscape architect by the State Board of Examiners and Registration of Landscape Architects OR, must be certified as a Certified Interior Designer by the Kentucky Board of Architects, (for additional information refer to:  http://boa.ky.gov/).  


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
For the length of employment in this classification must maintain current license as a professional architect by the State Board of Examiners and Registration of Architects, OR, as a professional engineer by the State Board of Licensure for Engineers and Land Surveyors, OR, as a registered professional landscape architect by the State Board of Examiners and Registration of Landscape Architects, OR, must maintain certification as a Certified Interior Designer by the Kentucky Board of Architects.

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Reviews, inspects and coordinates the design and construction of major construction and/or maintenance projects.  Works with user agencies in the development of programming needs for building projects.  Reviews proposed budgets for capital construction projects.  Organizes and conducts meetings with user agencies and consultants in the design and construction of major projects.  Develops and maintains documentation of and for projects.  Explains procedures in the production of capital construction projects.  Processes pay documents for consultants and contracting firms related to the design and construction of projects.  Inspects construction projects to evaluate the quality of work, adherence to time schedule and construction plans and specifications.  Interprets, applies and assists in development of departmental policies. Schedules and attends final inspections.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work typically is in an office setting and at construction sites.  Work at construction sites may involve walking around dirty and dusty environments, asbestos, dynamite and noise.  Extensive travel is generally required.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  
	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  05/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


