COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  FLEET SERVICE MANAGER

	TITLE CODE:  1750
	GROUP:  AUTOMOTIVE AND MECHANICAL 

	SELECTION METHOD:  100% QUAL      REV. 04-99

NO. TEST QUESTIONS:  

SELECTION ID:  8660                     EXAM NO.:  
	SALARY:  (MIN-MID)  $3553.88 - $4707.96
GRADE:  16 

SPECIAL ENTRANCE RATE:  No 

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  DIVISION DIRECTOR

	PRIMARY USER AGENCY:  TRANSPORTATION CABINET AND STATE POLICE

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Manages and oversees the maintenance of vehicles operated by the state motor pool in the Division of Fleet Management OR; supervises the maintenance, repair and general operation of all fleet vehicles and associated equipment for the Kentucky State Police.  Administers the preventive maintenance program.  Recommends future vehicle purchases.  Supervises all levels of automotive technicians/mechanics and support staff; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  High school graduate.

	

	EXPERIENCE:  Must have five years of supervisory experience in an automotive/vehicle maintenance facility.

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

ASE certification is required in at least one of the following:  automotive or medium/heavy truck brake systems; automotive or medium/heavy truck engines; automotive or medium/heavy truck suspension systems; automotive or medium/heavy truck drive train, and air conditioning recovery.  Must have a minimum of 50 hours of training at an accredited automotive training center.  http://www.asashop.org/     


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain ASE certification as required in at least one of the following:  automotive or medium/heavy truck brake systems; automotive or medium/heavy truck engines; automotive or medium/heavy truck suspension systems; automotive or medium/heavy truck drive train, and air conditioning recovery for the length of employment in this classification.

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Assigns responsibilities, duties and work to automobile technicians and support staff in a garage where the repairs and maintenance of automobiles and light trucks are performed.  Coordinates all activities between employees and organizational staff.  Reviews and inspects work for accuracy and completeness.  Reviews and completes necessary forms, reports requests and bills.  Maintains an inventory of manuals, supplies and parts necessary for functioning of the garage.  Provides assistance for difficult mechanical or logistical problems.  Maintains a continuous training program for maintenance personnel.  Supervises and manages the help desk to insure the systematic preventive maintenance for all fleet management vehicles.  Insures that pre-priced service agreements are established for normal repairs and services that are out-sourced.  For other repairs, insures that a pre-established discount on parts with a per hour labor charge based on a time guide standard is used.  Recommends future vehicle purchases.  Performs repair work on any vehicle or equipment necessary.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Must work and supervise mechanics in and around vehicle and equipment garages.  Must walk, bend, stoop, climb, reach and lift up to 50 pounds. 

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  03/16/1999
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


