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FLSA Exempt Test
(for Computer Related Duties)


Federal law provides that computer employees may be exempt from the overtime wage provisions of the Fair Labor Standards Act (FLSA). This exemption generally applies to analysts, programmer, engineers, and those with similar skills. Workers should be highly skilled in theoretical and practical application of highly specialized knowledge with computer systems.

The Computer Employees exemption does not apply to employees engaged in the manufacture or repair of computer hardware or related equipment. Employees whose work is highly dependent upon, or facilitated by, the use of computer and computer software programs but who do not work in computer systems analysis and programming occupations are also not exempt computer professionals.

Computer employees, whether they meet the exemption requirements or not, may also be exempt based on the “Executive” or “Administrative” exemption tests.
	Employee/Position Information:

	Employee Name:
	     
	PERNR:
	     

	Position Title:
	     
	Position #:
	     

	Job #:
	     
	Date of Test:
	     



INSTRUCTIONS - After reviewing the current Position Description, please complete this form if the FLSA exemption is based on the computer related duties test.

	Salary Test

	Employees must receive a gross pay amount of at least $455 per week or $27.63 per hour in order to be exempt from FLSA provisions (including overtime pay requirements).

	Question 1:
	Does the employee receive a gross pay amount of at least $455 per week or if compensated on an hourly basis, at a rate not less than $27.63 per hour?

	Answer=
	 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No


	Computer Related Duties Test

	Question 2:
	Does the employee’s primary duty meet any of the following:

	
	· The application of systems analysis techniques and procedures, including consulting with users, to determine hardware, software or system function specifications?
	 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

	
	· The design, development, documentation, analysis, creation, testing, or modification of computer systems or programs, including prototypes, based on and related to user or system design specifications?
	 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

	
	· The design, documentation, testing, creation, or modification of computer programs related to machine operating systems?

OR…
	 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

	
	· A combination of aforementioned duties, the performance of which requires the same level of skills?
	 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

	Answer=
	 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No


	

	Final Exemption Determination

	Were the answers to both of the above questions, each checked “YES”?

	
	 FORMCHECKBOX 
 If No, the position is Non-Exempt.

 FORMCHECKBOX 
 If Yes, the position is Exempt.

	I certify that, pursuant to the Fair Labor Standards Act, the above answers correctly reflect the duties performed by the employee and support the final exemption determination as indicated above.

	Supervisor Name (printed):
	     

	
	
	
	
	

	
	Supervisor’s Signature
	
	Date
	


c:  Personnel File
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NOV 2015

