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COMPETENCY

Behavioral expectations are now called Competencies. Competencies are observable and identifiable skills,
knowledge, abilities, or attributes that directly affect the performance of an employee in their job, demonstrated
as behaviors. In essence, competencies help managers evaluate “how” an employee achieves their performance
goals and performs their job.
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GOALS

Job Duties are now called Goals. Goals include job duties and responsibilities. Performance goals help the
evaluator to evaluate accomplishments throughout the year and should be consistent with the employee’s
position description (PD).
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KENTUCKY STATE GOVERNMINT

FERSONNEL CABMNET
ANNUAL EMPLOYEE PERFORMANCE EVALUATION
NAME PERSONNEL ¥
JOBTITLE: _ Traiming Development Specialist il JOB 10 1
CABINET/OCPARTMENT 8: _ Peronnel CabInet/DHRA/ ORG 10 1 e
ORG TITLE: DHRA/Commisioner’s Office
POSITION &
Add or Change Performance Plan: T New job Title Begin Date: _4/5/2018
B New position Begin Date
Other: Begin Date:
EVALUATOR NEXT LINE SUPERVISOR:
PERFORMANCE PLANNING

PISTRUCTIONS. LSt 108 Oumes UnORT 6ACh CALRROrY AN KOG The EXDECTITONS 15 - AS6UMTE Meet- The 10D FEQUFMents. DIStTIbute 100 pOmts between the foul
(4) categories. ATEND OF YEAR, rate each auty, multiply by Sints atsmgned, slace sum in Wt Cohume, nd 101 each Category. Record thase category 15t i the
Partormance Evansation Saction A, of The evahastien form
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Develops and mamtaims lnstructor led | 16 | Assists In researching and/or surveying
training and eLearning traini business and functional teams to determine
materials to ensure information is up- necessary information for course
to-date and technology development, and ensures training
resource/requirements are met. client supports training material. Completes
development by established deadlines.
Conducts and prepares for classroom 12 | Prepares for and assists In conducting |
training for KNRIS and personnel related sstigned training courses. Maintains
peograms nowledge and understanding of course
content. Interactions with trainers and
PArtICDAnts is respectful and professional. .
Ensures classrooms are training ready, | 11 | Ensures classrooms are prepared with .
Including sccurate training sccurate training materials, equipment & o bt Apsiooocs grootonesmis " I -
materials/manusls, validated training validated chent no later than 24 hours before : =
cient, secured werking equipment start time. Provide up-to-date materials to B e ﬂ
Addresses traiming needs that may arise Instructors to ensure effective and prepared

TASKS

Expectations are now called Tasks. Tasks should further define the goal expectations using the SMART criteria.
Task should be specific, measurable, achievable, realistic and timely.
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FENTUCKY STATE GOVERNMIENT

PERSONNEL CABINET J2017
ANNUAL EMPLOYEE PERFORMANCE EVALUATION

NAME: PERSONNEL #: e
JOBTITLE: _Training Development Spacialist i 10810 #: Description
CABINET/DEPARTMENT 5. Parsonnel Cabine/OHRA ORG 1D &:
ORGVIMLE: _DHAA/Commisioner's Office Distributes course evaluation results to leadership within 48 hours of class completion. Distributes follow up
POSITION & REVIEW PERIOD:  FROM 112018 Y0 123172018
Add or Change Perform ance Plan: [0 New job Title BeginDate: _4/3/2018 evaluations to participants 2 months after course completion

B New position Begin Date:

] Other: Begin Date:
EVALUATOR: NEXT LINE SUPERVISOR:

PERFORMANCE PLANNING

Start Date * End Date *

ESTRUCTIONS. LSt J00 uties Uncer each CRtegory 8 KSermiTy the €1DECTItIONs 10 -d3equately meet the (0D FequIrements. Deribute 100 pONt: Detween the four
14) categories. AT END OF YEAR, rate €4ch duy, maltioly by points assgned, place surm in [ast coksmn, nd 1atal each catagory. Record these Category 10tals in the
Pestormance Evatuation Section A, of the evatuation form.
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Develops and maintains instructor led | 16 | Assists In researching and/or surveying

training and eLearning training business and functional teams to determine
materials to ensure information is up- necessary information for course

to-date and technology development/updates and ensures training
resources/requirements are met. client supports training material. Completes

developmant by established deadlines.

Conducts and prepares for classroom 12 | Prepares for and assists in conducting
training for KHRIS and personnel related assigned training courses. Maintains
programs. knowledge and understanding of course

content. Interactions with trainers and
participants Is respectful and professional.

Ensures classrooms are training ready, | 11 | Ensures classrooms are prepared with

Including accurate training sccurate training materials, equipment &
materials/manuals, validated training validated client no later than 24 hours before
dlient, secured working equipment. start time. Provide up-to-date materials to
Addresses training needs that may arise instructors to ensure effective and prepared
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