Union Steward Leave Request Form

Pursuant to the Governor’s Employee Advisory Council (GEAC) Master Agreement


	Employee:
	     
	Pay Period:
	     


[As provided in Article 12 of the Master Agreement, union stewards shall be allowed up to 15 hours of paid leave per month during working hours to attend grievance hearings, labor-management meetings, and grievance investigations. The steward shall request the time as far in advance as possible, and the Appointing Authority and supervisors are encouraged to grant this time under these circumstances unless the steward’s absence would unduly burden the agency. Therefore, if an agency is inclined to disapprove the leave request, the agency must have a legitimate business reason for the denial. Time spent by stewards in authorized activities shall be for the minimum amount of time necessary to perform the specific function.]
	Date
	Time
	Total Hours
	Signature of Official Union Representative
	Printed Name of Official Union Representative

	
	From
	To
	
	
	

	     
	     
	     
	     
	
	     

	Purpose:
	     

	     
	     
	     
	     
	
	     

	Purpose:
	     

	     
	     
	     
	     
	
	     

	Purpose:
	     

	
Total Hours:
	     


All leave shall be requested in quarter hour increments 


and shall not exceed 15 hours per month.
___________________________________
________
____________________________________
_________

Employee’s Signature



Date

Supervisor’s Signature



Date

If disapproved, state reason: ______________________________________________________________________ 

PC/DPA/DEM

11/25/08


