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MEMORANDUM
PERSONNEL MEMO 16-06

TO: Constitutional Officers

Cabinet Secretaries

Agency Heads

HR Administrators
FROM: Thomas B. Stephens, Secretaw’%
DATE: January 8, 2016

SUBJECT: Executive Branch Ethics Online Training

The Personnel Cabinet introduces the following online training course for all Executive Branch employees:
“Overview of Executive Branch Ethics.” This training course provides important information about the Executive Branch
Code of Ethics.

This course is available on the Personnel Cabinet website under the tab “Resources/Training and Development.”
All Executive Branch employees must complete this training and sign the employee acknowledgement form by December
31, 2016. Beginning January 1, 2017, only new employees will be required to complete the course. The following groups
are exempt from this training requirement: County Fees, Day Laborers, and State Active Duty.

Agencies are responsible for tracking their employees’ completion of this course. HR Executives soon will
receive additional information about this training requirement, including instructions for employees without computer
access.

Please direct any questions regarding this training course to Mary Elizabeth Bailey, Commissioner, Department of
Human Resources Administration, Personnel Cabinet at (502) 564-7571.
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