COMMONWEALTH OF KENTUCKY
JOB CLASS SPECIFICATION

STUDENT DEVELOPMENT ASSISTANT

Job Number: 20001076
Job Code: 51210V240316
Job Group: 5100 - ALLIED EDUCATION
Job Established: 07/01/1995
Job Revised: 03/16/2024

Grade: 10 Salary (MIN - MID): Special Entrance Rate:
$15.438-$23.157 - Hourly NONE
$2,508.68-$3,763.02 - 37.5 Hr. Monthly Salary NONE
$2,675.92-$4,013.88 - 40 Hr. Monthly Salary NONE

PROBATIONARY PERIOD:
This job has an initial and promotional probationary period of 6 months, except as provided in KRS 18A.111.

CHARACTERISTICS OF THE JOB: Characteristics of a job are general statements indicating the level of responsibility and
discretion of positions in that job classification. These are not intended to be an exhaustive list.

Performs duties on second shift by providing supervision and instruction to students at the Kentucky School for the Deaf or
Kentucky School for the Blind; and performs other duties as required.

MINIMUM REQUIREMENTS:

EDUCATION:

High school graduate.

EXPERIENCE, TRAINING, OR SKILLS:

One year of experience working with individuals in a student development or education program.

Substitute EDUCATION for EXPERIENCE:
NONE

Substitute EXPERIENCE for EDUCATION:
NONE

SPECIAL REQUIREMENTS (AGE, LICENSURE, REGULATION, ETC.):
NONE

EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE JOB CLASSIFICATION: Examples of duties or responsibilities are
not to be construed as describing what the duties or responsibilities of any position shall be and are not to be construed as
limiting the appointing authority’s ability to assign, or otherwise alter the duties and responsibilities of a position. This is not
intended to be an exhaustive list.
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Provides supervision and instructs students in student development/student life program including extracurricular program,
independent living skills program, and dormitory program. Trains newly hired Student Development Associates. Supervises and
instructs independent living skills. Supervises students during on and off-campus school sponsored events and activities.
Enforces and applies school policies as they relate to students. Works with students to participate in daily activities, i.e., behavior,
parental contacts, instructional department contacts. Maintains communication link with instructional program. Participates in
staffings/meetings as they relate to students. Provides informal counseling. Assists with homework, study time. Monitors student
behavior and location. Maintains inventory of supplies for the student life area. Maintains appropriate records relative to
students and programs. Makes physical rounds through student rooms and common areas to ensure the whereabouts of each
student. Assists students with varying learning styles, abilities, and motivational levels and monitors study time. Plans and
implements student activities that reinforce life skills and American Sign Language ASL/English mastery striving to provide the
best language accessible learning environment. Maintains records pertinent to dorm operations, student safety, and discipline.
Utilizes an Incident Report electronically to communicate any issues with student behavior.

UNIQUE PHYSICAL REQUIREMENTS:

Incumbents must be able to exert physical effort in the restraint of students based on behavior. May perform other physical
efforts in assisting students. Work may involve substantial walking and standing. Must be able to communicate with and
understand student in individual student's communication mode, including American Sign Language.

TYPICAL WORKING CONDITIONS: Incumbents in the job will typically perform their job duties under these conditions.
Work is typically performed in an instructional/counseling setting.

ADDITIONAL REQUIREMENTS:

Upon employment, employees in this job classification may be required to maintain a valid driver's license and may be required
to drive a licensed vehicle. This status may be necessary for the length of time in this job classification. If this is necessary, it will
be listed in the specific position description for the position at issue. Applicants and employees in this job classification may be
required to submit to a drug- screening test and background check. Applicants and employees in positions which perform job
duties that may require contact with offenders in the custody or supervision of the Department of Corrections or with youth in
the care, custody, or supervision of the Department of Juvenile Justice must meet qualifications pursuant to the federal Prison
Rape Elimination Act, 28 C.F.R.115.17 and 115.317.

The Commonwealth of Kentucky does not discriminate on the basis of race, color, sex, disability, age, national origin, religion, sexual orientation, gender identity or
expression, pregnancy or related medical condition, marital or familial status, ancestry, political affiliation, genetic information, or veteran status in accordance with state
and federal laws.
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