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COMMONWEALTH OF KENTUCKY 
JOB CLASS SPECIFICATION 

Grade: 

AUDIO-VISUAL PRODUCTION SPECIALIST

14 Salary (MIN - MID):

$22.602-$33.903 - Hourly

$3,672.84-$5,509.24 - 37.5 Hr. Monthly Salary

$3,917.68-$5,876.52 - 40 Hr. Monthly Salary

81140V231216Job Code:

8100 - COMMUNICATIONS AND PROMOTIONSJob Group:

06/16/1982Job Established:

12/16/2023Job Revised:

20001558Job Number:

Special Entrance Rate:

NONE
NONE
NONE

PROBATIONARY PERIOD:  

This job has an initial and promotional probationary period of 6 months, except as provided in KRS 18A.111.

CHARACTERISTICS OF THE JOB: Characteristics of a job are general statements indicating the level of responsibility and 
discretion of positions in that job classification.  These are not intended to be an exhaustive list.

Shoots/edits videos and combines audio, music, narration and special effects to produce a quality video product; and performs 
other duties as required.

MINIMUM REQUIREMENTS: 

EDUCATION:  

Graduate of a college or university with a bachelor's degree in communications or a related field.

EXPERIENCE, TRAINING, OR SKILLS: 
 

One year of experience in audio and video production.

Substitute EDUCATION for EXPERIENCE:   

NONE

Substitute EXPERIENCE for EDUCATION:

Additional experience in audio and video production will substitute for the required bachelor's degree on a year-for-year basis.

SPECIAL REQUIREMENTS (AGE, LICENSURE, REGULATION, ETC.): 

NONE

EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE JOB CLASSIFICATION: Examples of duties or responsibilities are 
not to be construed as describing what the duties or responsibilities of any position shall be and are not to be construed as 
limiting the appointing authority’s ability to assign, or otherwise alter the duties and responsibilities of a position. This is not 
intended to be an exhaustive list.
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Shoots videos for video productions, public service announcements, media distribution, documentation and/or educational/ 
training applications using digital or beta video camera. Edits digital videos by using various computer programs to combine 
audio, music, narration and/or special effects to arrive at a finished video product. Programs multiple video camera recorders for 
recording off-air programming simultaneously and condenses daily evening television newscasts mainly for Governor's Office 
but for other state agencies as well. Edits betatape mainly for documentation purposes and duplicates both audio and video 
programs/productions. Programs, sets up and operates teleprompter for major speeches and other tapings for Governor and 
spouse. Sets up appropriate lighting and sound for video and other backdrops/settings necessary for shooting video. Records 
audio of in-house narrator for use on radio newsliner and keeps sound-bytes up to date as necessary according to current 
events. Produces professional-grade audio books for the blind. Monitors recording sessions with narrators to operate recording 
software, ensure accuracy, and coach narrator performance. Enters book metadata and performs markup to insert appropriate 
navigation points. Formats audio files to produce a finished Talking Book. Operates and maintains all studio hardware and 
software. Updates software as necessary and recommends equipment upgrades necessary for quality production. Recruits, 
trains, evaluates, and schedules volunteers. Utilizes a helicopter to overfly currently bonded mine permits and shoot quality 
imagery of the permitted area. Produces training films and films meetings for the department.

UNIQUE PHYSICAL REQUIREMENTS: 
Any unique physical requirements necessary to perform the duties of a specific position will be listed on the individual position 
description, if applicable.

TYPICAL WORKING CONDITIONS:  Incumbents in the job will typically perform their job duties under these conditions.

Work is performed both in an office setting and on various sites. Travel throughout the state may be required.

ADDITIONAL REQUIREMENTS:     

Upon employment, employees in this job classification may be required to maintain a valid driver's license and may be required 
to drive a licensed vehicle. This status may be necessary for the length of time in this job classification. If this is necessary, it will 
be listed in the specific position description for the position at issue. Applicants and employees in this job classification may be 
required to submit to a drug- screening test and background check. Applicants and employees in positions which perform job 
duties that may require contact with offenders in the custody or supervision of the Department of Corrections or with youth in 
the care, custody, or supervision of the Department of Juvenile Justice must meet qualifications pursuant to the federal Prison 
Rape Elimination Act, 28 C.F.R.115.17 and 115.317.

The Commonwealth of Kentucky does not discriminate on the basis of race, color, sex, disability, age, national origin, religion, sexual orientation, gender identity or 
expression, pregnancy or related medical condition, marital or familial status, ancestry, political affiliation, genetic information, or veteran status in accordance with state 
and federal laws.




