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COMMONWEALTH OF KENTUCKY 
JOB CLASS SPECIFICATION 

Grade: 

MINERAL ASSESSOR III

15 Salary (MIN - MID):

$24.863-$37.295 - Hourly

$4,040.24-$6,060.44 - 37.5 Hr. Monthly Salary

$4,309.60-$6,464.48 - 40 Hr. Monthly Salary

70710V230916Job Code:

7000 - ENGINEERING AND GEOLOGICALJob Group:

07/16/2023Job Established:

09/16/2023Job Revised:

21004278Job Number:

Special Entrance Rate:

NONE
NONE
NONE

PROBATIONARY PERIOD:  

This job has an initial and promotional probationary period of 6 months, except as provided in KRS 18A.111.

CHARACTERISTICS OF THE JOB: Characteristics of a job are general statements indicating the level of responsibility and 
discretion of positions in that job classification.  These are not intended to be an exhaustive list.

Applies advanced techniques and theories in determining the value for assessment of mineral and coal resources. Serves as an 
expert in advanced geo scientific software and the mining industry to provide guidance on matters relating to mineral property 
tax matters. Assists management and legal in overseeing the protest process and defends assessments in Kentucky Board of Tax 
Appeals and Circuit Court; and performs other duties as required.

MINIMUM REQUIREMENTS: 

EDUCATION:  

Graduate of a college or university with a bachelor's degree in a Physical Science or related field.

EXPERIENCE, TRAINING, OR SKILLS: 
 

Four years of experience in the appraisal, exploration, or extraction of minerals.

Substitute EDUCATION for EXPERIENCE:   

Graduate study in any of the above related fields will substitute for the experience requirement on a year- for-year basis.

Substitute EXPERIENCE for EDUCATION:

Certification as a professional geologist (A.I.P.G. or A.A.P.G.) will substitute for the primary education. A bachelor's degree 
supplemented by two years of experience in the appraisal, exploration, or extraction of minerals OR registration as a professional 
engineer by the Kentucky State Board of Registration for Professional Engineers and Land Surveyors will substitute for the 
primary education.

SPECIAL REQUIREMENTS (AGE, LICENSURE, REGULATION, ETC.): 

Must complete courses and meet the requirements to be awarded a Certified Kentucky Assessor (CKA) and Senior Kentucky 
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Assessor (SKA) designations from the Office of Property Valuation as determined by the agency. Must maintain any required 
licensure(s), certification(s), or other credentials for the length of employment in this job classification. Employing agency is 
responsible for ensuring employee possesses and maintains required licensure(s), certification(s), or other credentials.

EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE JOB CLASSIFICATION: Examples of duties or responsibilities are 
not to be construed as describing what the duties or responsibilities of any position shall be and are not to be construed as 
limiting the appointing authority’s ability to assign, or otherwise alter the duties and responsibilities of a position. This is not 
intended to be an exhaustive list.

Applies advanced techniques and theories in addition to knowledge of regulatory laws and restrictions as they relate to the 
interpretation and evaluation of geologic, topographic, geophysical, geochemical, and economic data to perform valuations for 
assessment of mineral and coal resources. Advises county officials and Property Valuation Administrators (PVA) on matters 
relating to mineral property tax matters. Using ArcGIS and AutoCAD prepares digital maps depicting coal seams, property 
ownership, coal leases, tax districts, etc. Assists in classroom with teaching the PVA ArcGIS class. Works closely with management 
and legal areas in the protest process to resolve any disputed areas. Represents the division in Kentucky Board of Tax Appeals 
and Circuit Court. Independently, conducts taxpayer conferences. Assists in open records requests. Using administrative rights 
with the processing system overrides edit changes/addresses to various entities and run reports. Makes changes and/or 
additions to factors that determine the final assessment/billing amounts for all the taxpayers in the tax type such as unmind 
coal. Applies skills of micro to minicomputer systems and advanced geo scientific software. Performs data entry and 
manipulation for the purpose of determining mineral resources inventory and value. Independently makes decisions concerning 
resolution of valuation disputes. Prepares professional reports defending protests for management, other departments, and 
outside agencies and/or legal. Consults with governmental agencies which regulate the extraction and condemnation through 
eminent domain of minerals and coal. Corresponds with property owners concerning valuation and assessments of mineral 
resources. Defends assessments with taxpayers or their agents in various legal settings. Uses ArcGIS or AutoCAD software to 
generate digital map boundary corrections. Examines and corrects coal outcrop. Coordinates the work of and trains clerical and 
support personnel.

UNIQUE PHYSICAL REQUIREMENTS: 
Any unique physical requirements necessary to perform the duties of a specific position will be listed on the individual position 
description, if applicable.

TYPICAL WORKING CONDITIONS:  Incumbents in the job will typically perform their job duties under these conditions.

Incumbents working in this job title primarily perform duties in an office setting. Travel may be required.

ADDITIONAL REQUIREMENTS:     

Upon employment, employees in this job classification may be required to maintain a valid driver's license and may be required 
to drive a licensed vehicle. This status may be necessary for the length of time in this job classification. If this is necessary, it will 
be listed in the specific position description for the position at issue. Applicants and employees in this job classification may be 
required to submit to a drug- screening test and background check. Applicants and employees in positions which perform job 
duties that may require contact with offenders in the custody or supervision of the Department of Corrections or with youth in 
the care, custody, or supervision of the Department of Juvenile Justice must meet qualifications pursuant to the federal Prison 
Rape Elimination Act, 28 C.F.R.115.17 and 115.317.

The Commonwealth of Kentucky does not discriminate on the basis of race, color, sex, disability, age, national origin, religion, sexual orientation, gender identity or 
expression, pregnancy or related medical condition, marital or familial status, ancestry, political affiliation, genetic information, or veteran status in accordance with state 
and federal laws.




